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06 YTBEP)KJIEHUHU [opsinka
pazpaboTku u YTBEPKICHHS
aIMUHHCTPATHBHBIX pEerIaMeHTOB
NOPEOCTABICHUSI  MYHUITUIAIHHBIX

yemyr

B cootBerctBun ¢ @enepanbHbiM 3aKk0HOM OT 27 mtoiia 2010 roma Ne210-D3
«O0 opraHuzaluy nNpeaoCTaBICHUs TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX YCITYT,
noctanoBsieHueM [IpaBurenbcrBa Poccuiickoit @enepauuu or 16 mas 2011 roga
Ne373-n «O pa3paboTke ¥ YTBEpPXKICHHHM aIMUHHUCTPATUBHBIX pETIaMEHTOB
UCIIOJIHEHUSI TOCYJAApCTBEHHBIX (PYHKIMH M aIMUHUCTPATUBHBIX PETJIaMEHTOB
NPENOCTABICHUSI TOCYAAPCTBEHHBIX YCIyr», MocTtaHoBieHueM [IpaBurtenbcTBa
Open6yprckoit odmactu ot 30 nmexkadbpst 2011 roma Nel308-n «O pa3zpaboTke u
YTBEPXKICHUU OpraHaMyd HUCIOJHUTENbHOW Biactu OpeHOyprckoil obiactu
QIMUHUCTPATUBHBIX PETJIAMEHTOB WCIOJHEHUSI TOCYIApCTBEHHBIX (DYyHKIMA U
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEOCTaBICHUS TOCYIAPCTBEHHBIX YCIYT .

1. Vreepnute [lopsamok pa3paOOTKu M yTBEPKACHHS aIMHUHUCTPATHBHBIX
pEriaMeHTOB MPEAOCTABIECHUS MYHUIIMTIATBHBIX YCIYT COrJIACHO MPHUIIOKEHHUIO.

2. Ilpu3zHaTh yTpAaTUBIIUM CHJIY T[IOCTAHOBJEHHE aAMUHHUCTpAIUU
MyHULIUTIAIBHOTO oOpa3zoBaHus [lepBomalickuii moccoBer OpeHOYprckoro paioHa
OpenOyprckoii odmactu ot 26 aexadbpsa 2011 roga Nel6l-n «OO6 yTBepkaeHUH
[lopsnka pa3pabOTKM W  YTBEPKACHUS aJIMUHUCTPATUBHBIX PETIaMEHTOB
MPEAOCTABICHUS MYHUITUTIATBLHBIX YCIYT».

3. CTpyKTypHBIM TOJPA3ACJICHUSIM U CIECHHATUCTAM aJIMUHUCTPALUU
MyHHUIIUTIAIBHOTO 00pa3oBanus [lepBomaiickuii moccoBer OpeHOyprckoro paiioHa
Openbyprckoii o61acTu:

3.1. B cpok 1o 15 utons 2015 roga BHECTH U3MEHEHUS B aIMUHUCTPATUBHBIE
peryiaMeHThI MPEIOCTABJICHUSI MYHUIIUMTAIbHBIX YCIIYT;

3.2 mpuBeCTH  aJIMHUHUCTPATUBHBIC  PETJIAMEHTBHI  MPEIOCTaBJICHUS
MYHUIUNAIBHBIX YCIYT B COOTBETCTBHE ¢ DenepanibHbIM 3aKOHOM OT 28 WIOJs
2012 roga Nel33-d3 «O BHeceHHMHM HU3MEHEHUUM B OTIEJIbHBIE 3aKOHOJIATEIbHEIE
akTel Poccuiickoni @enepauuu B LEIAX YCTPAHEHUs] OTPAHUYEHUM  JUIA



MPEAOCTABICHUSI TOCYIAPCTBEHHBIX W MYHUIMNAIbHBIX YCIAYr IO MPUHIUIY
«OJIHOTO OKHa», DenepanbHbIM 3aKkOHOM OT 23utoHs 2014 roma Nel71-®3 «O
BHECEHUM U3MEHEHUN B 3eMeIIbHBIN KoJieke Pocculickoit Denepauuu U OTACIbHbBIE
3aKOHOJaTeNIbHbIE aKThl Poccuiickoit @enepanumy ;

3.3  ocymiecTBUTh  Tlepeiady  aIMUHHCTPATHBHBIX  PETJIAMEHTOB
MPEAOCTABICHUS MYHUIMNAIBHBIX YCIYr C BHECEHHBIMU U3MEHEHUSIMU Ha
AHTUKOPPYNIIMOHHYIO 3KcnepTu3y B [IpokypaTypy OpenOyprckoro paiioHa,

3.4  obecrieunTh  pa3MeIIEHHWE  YTBEPXKICHHBIX W MPOIIEIIINX
AHTUKOPPYMITUOHH VIO AKCTIEPTU3Y aIMUHHUCTPATUBHBIX peryiaMeHTOB
NPEIOCTaBICHUSI ~ MYHUIIMMAIBHBIX  YCIYyT  Ha  OQUIMAIBLHOM  CcailTe
MYHHUIIUTIAILHOTO 00pa3zoBanusi OpeHOyprekuii paiioH;

3.5 1npu BHECEHWHM M3MEHEHHWH B aJMUHUCTPATUBHBIC pPETJIaMEHTHI
MPEAOCTABICHUS MYHULUMOAIBHBIX  YCIAYr pyKoBoACTBOBaThCcs  llopsiakom,
YTBEPKICHHBIM HACTOSIIIIUM IMOCTAHOBJICHUEM.

4. Cnemumamucty 1  kareropus  aJIMUHUCTPALlMM  MYHHITUIIAIBLHOTO
oOpazoBanusi IlepBomaiickuii moccoBer H.A. bproHnHOW Ha OCHOBaHUU
YTBEPKICHHBIX u MPOIICAIINX AHTUKOPPYHIUOHHYIO AKCIIEPTU3Y
aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHUS MYHUIUMIIAIBHBIX  YCIYT
aKTyaJIU3UpPOBaTh JaHHBIE B PEECTPE FOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT
U OCYIIECTBUTh MEPONPUATHS TI0 HUX MYOJIMKAallMKM Ha €IUHOM IopTalie
rocyaapctBeHHbIX yeryr (http://gosuslugi.ru).

5. Hacrosiiee mocTaHOBJICHHE TOMJICKUT TEepeaadye B YIOJTHOMOYEHHBIN
OopraH HWCHOJHUTENIbHOW Biactu OpeHOyprckoi o05lacTh JUIsl BKJIIOUCHHS B
O0JJaCTHOM PETrUCTp MYHUIUNAIBHBIX HOPMATUBHBIX TPABOBBIX aKTOB U
pasMelieHru0 Ha  O(QUIMAIBHOM  caliTe MYHUIUNAIBHOTO  Oo0Opa3oBaHUs
OpenOyprckuii paiioH.

7. Hacrosiiiee mocTaHOBJICHUE BCTYIAET B CUJTY CO JHS €ro opUIIMaIbHOTO
oOHapoaOBaHUS.

8. KoHTponb 3a MCMONTHEHWEM HACTOSIIETO MOCTAHOBJICHHUS OCTABIISIIO 32
co0oi.

['maBa MyHUIIUNTATTEHOTO OOPa30BaHUSA C.B. CrykoBa



[IpunoxeHne K TOCTaHOBIEHUIO
aIMUHHUCTpPAllMM  MYHHULIUIIAJIBHOTO
o0Opa3oBaHus [lepBomarickuii
noccoBeT OpeHOyprckoro paioHa
OpenOyprckoii  obmacTu

ot 28.04.2015 Ne 76-nn

HOPAAOK
Pa3padOTKM U YTBEP:KIACHUS AAMHUHUCTPATUBHBIX PErJiaMeHTOB
NpeAoCTaBIeHU MYHUIHMITAIBHBIX YCIYT

1. O0Me mMoJI0KeHus

1.1 Tlopsimok pa3paOOTKU M yTBEPKIACHUS aIMHUHUCTPATUBHBIX PETIAMEHTOB
MPEAOCTABICHUS MYHULUMOAIBHBIX  YCIYr YCTaHABIMBaeT TpeOOBaHUA K
pa3paboTKe W YTBEPKACHUIO AJMUHUCTpALME MYyHUIUIIAIHLHOTO 0Opa30BaHUS
[lepBomaiickuit moccoBer OpeHOyprckoro paiiona OpeHOyprckoit obmactu
aIMUHHUCTPATUBHBIX PEIJIAMEHTOB TMPEIOCTABICHUS MYHUIIMNAIBHBIX  YCIYT
(layee — perjJamMeHThI) M HalpaBiieH Ha TMOBbIIEHUE d()PEKTUBHOCTH U KadyecTBa
MPEAOCTABICHUS MYHUIMNAIbHBIX YCIYT B MYHUUIUNAIBHOM OOpa3OBaHUU
[lepBomaiickuii moccoBet OpeHOyprckoro paitona OpeHOyprckoit ooacTu.

1.2 PeriameHTOM $IBIIIETCSI HOPMATHUBHBIM MPAaBOBOM AaKT aJIMUHHCTPALIMHU
MO TlepBomaiickuii moccoBer OpeHOyprckoro paitona OpeHOyprckoi o0iacTu,
YCTaHABJIMBAIOLIUNA CPOKH U MOCIEI0BATEILHOCTh aIMUHUCTPATUBHBIX MPOLIEAYP
(IecTBUI), OCYIIECTBISIEMBIX IO 3ampocy (U3UYECKOro WM HOPUANYECKOTO
auna, Jub0 WX YIOJHOMOYEHHBIX TMpEeJCTaBUTENCH (najnee - 3asiBUTENb) B
Ipeaenaax yYCTAHOBJIEHHBIX HOPMATHBHBIMM ITPABOBBIMU aKTamMu Poccuiickon
®denepanuy, HOPMATUBHBIMU TMpaBOBbIMH akTamu OpeHOyprckoi ob6mnactu,
JIOKQJIbHBIMU MPABOBBIMU aKTaMH MYHULIMMATILHOrO oOpa3oBanus [lepBomaiickuit
nmoccoBer OpenOyprckoro paiiona OpeHOyprckoi o00JacTH TMOTHOMOYHN B
COOTBETCTBUHU C TpeOoBaHusIMH DenepaibHoro 3akoHa oT 27 uroist 2010 roma Ne
210-®3 "O6 opranuzanuu NpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX
yeryr" (manee — gpeaepanbHbINA 3aK0H).

PernamMeHT Takke yCTaHABIMBAET TMOPSAOK B3aHUMOJCWUCTBUS  MEKIY
CTPYKTYPHBIMH  NOAPA3AECICHUAMU agmuHuctpanmn - MO IlepBomalickuii
noccoBeTr OpenOyprckoro paiiona OpeHOyprckod obnactu  (manee —
CTPYKTYPHBIMU TOApPA3ICIICHUAMM), K chepe NesaTeIbHOCTH KOTOPBIX OTHOCHUTCS
MPEAOCTABICHUE COOTBETCTBYIOIIEW MYHUIMNAIbHOW  yciayru  (gaiee —
MYHULUNATBHBIMA  YUPEKICHUSIMU), UX  JOJDKHOCTHBIMH  JIMIIAMHU,
B3aMMOJICIICTBUS C 3asIBUTENIIMU, MHBIMH OpraHaMU TOCYJapCTBEHHON BIACTU U
OpraHaMM MECTHOTO CaMOYIPABJICHUS, YUPEKIACHUSIMU W OpPraHU3alUsIMU TpU
PEIOCTABICHUN MYHUIIUITAIbHOW YCIIYTH.

1.3 PernmamenTsl pa3pabaThIBAIOTCS CTPYKTYPHBIMHU TMOAPA3ICICHUIMH U
MYHUIIUMTATIBHBIMU YUPEKJICHUSIMHU B COOTBETCTBUU C (PefepalibHBIMU 3aKOHAMHU,
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HOpPMaTUBHBIMM npaBoBeIMU akTtamu [Ipesunenta Poccuiickonn dPenepanuu,
[IpaButensctBa Poccuiickonn ®enepanuu, HOPMATUBHBIMU IPABOBBIMHU AKTAMU
OpenOyprckoid 00J1aCTH, JIOKaJIbHBIMH IIPABOBBIMH aKTaMH MYHHIIMIAIBHOIO
oOpazoBanus IlepBomaiickuii moccoBer OpeHOyprckoro paiiona OpeHOyprckoit
00J1acTH M C y4ETOM PpEUIeHMH MYHMIMNAJIbHBIX KOOPAMHALIMOHHBIX CTPYKTYD,
YCTAHABJIMBAIOUIMX KPUTEPUHU, CPOKM U MOCJIEI0BATEIbLHOCTh BBIMOJIHEHUS
aJIMUHUCTPATUBHBIX TIpoueAyp (AeHCTBU) U (MJIM) NPUHATHS PELICHUM, a TaKXKe
UHBIX TpeOOBaHUI K NOPSAKY MPEIOCTABICHUS MYHULIUIIAIbHBIX YCIIYT.

1.4 PermameHTtbl, pa3paOOTaHHbIE CTPYKTYPHBIMH MOJPA3IACICHUSIMU U
MYHULIMNAIBHBIMA YUPEKICHUSAMH, YTBEPKIAIOTCS B YCTAHOBJIEHHOM IOPSIKE
MIOCTAHOBJICHUEM aJIMUHUCTPAIIUA MYHUIIUITAILHOTO 0Opa3oBanus llepBomarickuit
noccoBer OpeHOyprckoro paitona OpeHOyprckod o0JIacTH, €clii WHOE He
YCTaHOBJIEHO (peiepabHBIM 3aKOHOM.

1.5 MUcnonnenne aaMHHHUCTpalM€d  MYHUIMOAIBHOTO  0Opa3oBaHUS
[lepBomaiickuii moccoBeT OpeHOyprckoro paiiona OpeHOyprckoit obactu
OTAECIBbHBIX  T'OCYIAapCTBEHHBIX MMOJIHOMOY NI Poccuiickoi denepannu,
OpenOyprckoii 00JacTH, MEPEIaHHBIX € Ha OCHOBaHUHU (eAepalbHOTO 3aKOHA
(3akoHa OpeHOyprckoit o0jacTH) C  TOpEeAOCTaBICHUEM CYOBEHIIMH U3
dbenepanbHOro  (perMoHaNbHOrO) OMOKETa, OCYIIECTBISIETCS B MOPSIKE,
YCTaHOBJIEHHOM PETJaMEHTOM, YTBEP)KJIECHHBIM COOTBETCTBYIOIIMM (peepaabHbIM
(peruoHaIbHBIM) OpPraHOM HCIIOJHHMTENIbHON BIIACTH, €CIM MHOE HE YCTaHOBJIEHO
benepanbHbIM 3aKOHOM.

1.6 PernmameHTsl pa3padaTbIBAIOTCS CTPYKTYPHBIMU MOJAPa3ACICHUSIMUA U
MYHUIATTATbHBIMU YUpEKICHUSIMU aJIMUHUCTPALIUH MYHHUIIMTAIBHOTO
oOpa3oBanusi Ilepsomaiickuii moccoBer OpeHOyprckoro paiiona OpeHOyprckoit
00JlacTU Ha OCHOBAaHMM TIOJHOMOYHUH, TPEAYCMOTPEHHBIX JCHCTBYIOIIUM
3aKOHOAATENbCTBOM, U Pa3MEUIAlOTCs B CHEUUATU3NPOBAHHBIX WH(OPMAIIMOHHBIX
cuctemax "Peectp rocymapcTBeHHBIX (MYHHUIIMIAIbHBIX) yciayr (QyHKITuin)
Openbyprekoii obmactu" u "[lopran rocymapcTBeHHbIX ycnyr OpeHOyprckoi
obnactu".

1.7 IlpenocrtaBieHHE€ TrOCYIapCTBEHHbIX W  MYHUUUINAIBHBIX  YCIYT
OCYIIECTBIISIETCS] B COOTBETCTBUM C aIMUHUCTPATUBHBIMU PETJIAMEHTAMH.

1.8 TekcTbl agMHUHUCTPATUBHBIX PErVIAMEHTOB PAa3MEIIAKOTCS B MeECTax
MPEIOCTABICHUS MYHULMIIAIbHBIX YCIYT.

2. TpeOoBaHMsl K AIMUHUCTPATUBHBIM perjaMeHTaM

2.1 AJMUHHCTPAaTUBHBIM PpETJaMEHT MNPEIOCTABICHUS MYHULIMIAIbHOU
YCIIYTH JOJDKEH:

a) COOTBETCTBOBaTh JICHCTBYIOIIUM (enepaibHbIM, pPETHOHAIBHBIM U
JOKQJIbHBIM HOPMATHUBHBIM MPABOBBIM aKTaM;

0) comepxath  uWHMOpPMAIMIO,  JOCTATOUYHYIO  JJISI  OpraHu3alluu
IPEIOCTABICHHS MYHUIIMIAIBHON YCIIYTH;



B)  SBIATBCS  BHYTPEHHE  HENPOTUBOPEYUBBIM  (HE  COAEpPKAThH
B3aMMOUCKITIOUAIOIINX TPEOOBAHUM U IEUCTBUI);

I) SBJIATBCA PEATMCTUYHBIM JUISI WCHOJMHEHUs, TO €CTh COAECPXKATh
BBINIOJTHUMBIE TPEOOBaHUS K CpOKaM, 00beMaM U pe3yJIbTaTaM JICUCTBHIA.

2.2 Tlpu pa3paboTke pErjiaMeHTOB CTPYKTYpPHbIE TOJApA3JCICHUS H
MYHUIUNAIbHBIC YUPESKICHUS TPEAyCMaTPUBAIOT ONTUMU3AIMIO (TOBBILICHUE
KayecTBa) MPeJOCTaBICHUS! MyHUIIMIAIBHBIX YCIYT, B TOM YHUCJIE:

a) yIopsiI0ueHNe aIMUHUCTPATUBHBIX MPOIEAYP (eHCTBUIA);

0) ycTpaHeHre N30bITOYHBIX aIMUHUCTPATUBHBIX ITpoLenyp (AecTBui);

B) COKpAILICHHE KOJMYECTBA IOKYMEHTOB, MIPEACTABISIEMbIX 3asBUTEIISIMU JIJIs
NPEIOCTABICHUS ~ MYHHIIMIAIBHOW  YCIYrdM, TPUMEHEHHE HOBBIX  (opM
JIOKYMEHTOB, IO3BOJISIOIIMX YCTPAHUTh HEOOXOJUMOCTh  HEOJHOKPATHOTO
MPENOCTaBICHUS  WACHTHYHOW  WHGOpMAIWH, CHMU)KEHHE  KOJIMYECTBa
B3aMMOJACUCTBAM  3aABUTEIENM C  JODKHOCTHBIMM JIMLIAMU  CTPYKTYPHOIO
NOAPA3NCICHUs W  MYHULMOAIBHOTO  YUPEXKACHUSA,  MPEIOCTaBISIOIINX
MYHULIUNIAIbHBIE YCJIYTH, B TOM UHCI€ 3a CUET BBIOJIHEHUS OTIEIbHBIX
aIMUHUCTPATUBHBIX Tpoueayp (deiictBui) Ha ©Oaze bBY «M®DI MO
OpenOyprckuii paiioH» U peajau3aldy MpUHIKIA "0JJHOr0 OKHA'", UCIOIb30BaHNE
MEKBEJOMCTBEHHBIX ~ COTJIaCOBAaHUM MpU MPEJOCTABICHUU MYHUIIUIATIBHON
ycIIyru 0€3 y4acTusi 3asiBUTEJIsI, B TOM YHUCJIE C UCMOJIb30BaHUEM UH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

I') COKpalleHHE CpOKa MPEAOCTaBICHUS MYHUUMUIAIBHOM YCIYTH, a TaKkKe
CpOKa BBITIOJIHEHUSI OTACNIbHBIX aJMUHHCTPATUBHBIX TMpouenyp (AeicTBuii) B
paMKax MpeIOCTaBICHUS MYHULIMNAIbHON yciIyrd. CTpyKTypHBIE MTOAPA3ACICHUS
U MYHULUIIAIBHBIE YUYPEXKACHUS, OCYLIECTBILIIOIIME MOATOTOBKY PETJIAMEHTA,
MOTYT YCTAaHOBHTh B PErJIAMEHTE COKPAILEHHBIE CPOKH MPEIOCTABICHHS
MYHUIIUMTAIBHOW YCIYyTH, a TakXKe€ CPOKU BBIMOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (AedcTBUil) B paMKax MNPeIOCTAaBJICHUS MYHHUIIMNAIBHON YCIYyrd IO
OTHOILLIEHUIO K COOTBETCTBYIOLIMM CPOKAaM, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM
Poccuiickont @enepanuu;

J1) OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMIl CTPYKTYPHBIX MOApPa3JCICHUNA U
MYHULUNAIBHBIX YUYPEKACHUN, MPEIOCTABIAIONIMX MYHUIIMNAIbHBIE YCIYyTH, 3a
HECOOJIOJIeHuEe  WMMHU  TpeOOBaHUM  pErjJaMEHTOB  IMPU  BBINOJIHEHHUH
aJIMUHUCTPATUBHBIX IpoueAyp (AelcTBuil);

€) MpeJ0CTaBICHNE MYHUIIUIIAILHON YCIYTH B AJIEKTPOHHOUM (opme.

2.3. B aAMMHUCTPAaTUBHBIX PErJIAMEHTAaX HE MOTYT YCTaHABJIMBATHCS
MOJITHOMOYHUS CTPYKTYPHBIX MOAPa3ICICHUM aIMUHUCTPALMU MYHUIIUIAIBHOTO
oOpazoBanus [lepBomaiickuii moccoBer OpeHOyprckoro paiiona OpeHOyprckoi
00JacT M MYHUIIMMNAIBHBIX YUPEKIACHUM, YYacTBYIOIIUX B MPEJOCTABICHUU
MYHUIATTATbHBIX YCIIYT, HE MpeayCMOTPEHHBIC JENCTBYIOIINM
3aKOHOAAaTebCTBOM  Poccuiickoin  @Penepanuuu, HOPMATUBHBIMU  IIPAaBOBBIMU
aktamu  OpeHOyprckoil o0jlacTM W JIOKAJbHBIMM ~ TPAaBOBBIMU  aKTaMH
MYHUIIUIIAILHOTO 00pa3oBanus llepBomaiickuii moccopeT OpeHOYprckoro paiioHa
OpenOyprckoii 007acTH, a Tak)Ke€ OTPAaHWYCHMS] B YaCTH peaM3alluyd TpaB |



cBOOO TpaXkaaH, MPaB U 3aKOHHBIX HHTEPECOB KOMMEPUECKUX U HEKOMMEPUECKUX
OpraHu3aliui, 3a HWCKIIOUYEHUEM CIIy4aeB, KOIjJia BO3MOXKHOCTb M YCJIOBUS
BBEJICHUS TaKUX OTFPAHUUYCHHH MOpSIMO  MPEAYyCMOTPEHBl  JCHCTBYIOLIUM
3aKOHOJaTeIbCTBOM Poccuiickoit denepanni.

3. CTpyKTypa aAIMUHUCTPATUBHBIX PErJIaMeHTOB

3.1 HammenoBanme  periiaMeHta  ompefersieTcss  pa3padOTUYHMKOM,
OTBETCTBEHHBIM 32  €ro  yTBEepXIeHue, ¢  yderoM  (OpPMYJIUPOBKH,
COOTBETCTBYIOIIEH peNaKIMy TMOJOKEHUSI HOPMAaTUBHOIO TIPABOBOTO  aKTa,
KOTOPBIM MPEyCMOTPEHA MYHULIUNIAJIbHAS YCIIyTa.

3.2 B pernameHT BKJIIOYAKOTCS CIEAYIOIINE Pa3aebl:

a) o0IIMe TTOJIOKEHNS,

0) craHgapT NMPEAOCTABICHUS MYHUITUTIATILHOW YCIYTH;

B) COCTaB, IOCJIEIOBATEIHHOCTh M CPOKH BBITIOJHEHUS aJMUHUCTPATUBHBIX
npouenyp (aecTBuii), TpeOOBaHUS K TOPSAKY WX BBIMOJHEHUS, B TOM YHCIC
OCOOCHHOCTH  BBIMIOJIHEHUSI aJIMUHHUCTPATUBHBIX TMpouenyp (IedcTBuil) B
AIEKTPOHHOU QopMme;

r) GOpMBI KOHTPOJIS 382 UCIIOJTHEHUEM PETIaMEHTA;

1) TOCYAeOHBIN (BHECYeOHBIN) MOPSA0K 00’KaIOBaHUS PEIICHUH 1 IeUCTBUM
(Oe3nmelicTBUsI) CTPYKTYPHBIX MOAPA3ICTCHUNA M MYHUIMMNAIBHBIX YUPEKICHUM,
MPEAOCTABIISIIOIIUX MYHULIMTATBHBIE YCIYTH, a TAKXKE UX JOHKHOCTHBIX JIUII.

3.3 Pasnmen, xacatouuiicss OOIIMX TIOJOXKEHUN, COCTOMT W3 CJCHYIOIUX
NIOAPA3/IEIIOB:

a) IpeJIMET PeryJIupoOBaHUS PETJIaMEHTa,

0) uHbopMaIHs 0 KaTEerOpusiX 3assBUTENICH, UMEIOIIUX MPAaBO B COOTBETCTBHUH
c 3akoHojaaTenbcTBOM Poccuiickoit ®enepanuu, OpeHOyprckod oO0JacTu M
JIOKAJIbHBIMU MPABOBBIMU aKTaMU MYHUIMIAIBLHOTO oOpazoBanusi OpeHOyprekuit
palioH Ha NOJIy4YEHNE MYHUIIMNIATBHOMN YCIIYTH;

B) TpeOoBaHHS K TOPSAKY HMHPOPMUPOBAHUS O MPEAOCTABICHUU
MYHULIUTNIAIBHOW YCIYTH, B TOM YHCIIE:

uHOpMaIs O MECT€ HAaXOXIEHUA H Trpaduke pabOThl CTPYKTYPHBIX
NOApPA3NCICHU W MYHUUUNAIBHBIX  YUPEKACHHUM,  MPEAOCTABISIOMINX
MYHULUNAIBHYIO YCAYTY, OpraHu3allvii, y4acTBYIOIIUX B MPEAOCTABICHUU
MYHUIIUTIAIBHON YCIIYTH, CIOCOOBI MOMy4YeHrs HHHOPMAIIUKA O MECTE HAXOXKICHUS
u rpadukax pabOThl CTPYKTYPHBIX TMOAPA3NEICHUA U MYHUIMIAIbHBIX
YUpEXKIEHUM, OoOpallleHhe B  KOTOpPbl€  HEOOXOIUMO  JJIi  TOJYYEHUS
MYHULUNAIBHON YCIYTH;

CIpaBOYHbIE TeJICPOHBI CTPYKTYPHBIX MOAPA3ACICHUA U MYHHIIUTAIbHBIX
YUPEKIECHUM, MPEOCTABISIONIMX MYHUIUTNIAIBLHYIO  YCIYry, OpraHu3aiui,
Y4aCTBYIOUIMX B MPEJOCTABICHUH MYHUIIUTIATbHON YCIyTH;

aapec opunuansHoro caira MO OpenOyprckuii paiion B cetu "Murtepner",
coziepxkariero HHGOpMaI O MPEIOCTABICHUH MYHUIIUMTAIBHBIX YCIYT U YCIIYT,
KOTOpBIC SIBJISIFOTCS. HEOOXOMMMBIMH M OOS3aTEIIbHBIMU JUISI  TPEIOCTABIICHUS



MYHULANAIBHOW YCIIYTH, aIpeC AIEKTPOHHOMN NOYTHI;

HNOPSAOK  TMOJY4YeHHsT  MHPOpMaluu  3aiABUTEISIMH IO  BOIIPOCaM
MPEAOCTABICHUS MYHHUIMIIAJBHOM YCIYTM W YCIYI, KOTOPBIE SIBIISIIOTCA
HEOOXOJIMMBIMU M 00sA3aTENIbHBIMU JIJIS1 TPEIOCTABIICHUS MYHULIMTIAIIBHON YCIIYTH,
CBEIICHUM O XOA€ IMPENOCTaBICHUs YKA3aHHBIX YCIyl, B TOM 4YHCIE C
UCIOJIb30BAaHUEM CIIELMATM3UPOBAHHON HH(OpManmoHHoi cucteMbl "llopran
roCyJapCTBEHHBIX yciyr OpeHOyprckoi ooaacTu'.

HnopsAOK, (opMa U MECTO pa3MEIIEHUs! YKa3aHHOW B HACTOSILEM MOAIMYHKTE
uHdopMalMK, B TOM YHCJIE€ Ha CTEHJAaX B MeCTax MpeAOoCTaBICHUs
MYHULUNAIBHON YCIYTM U YCIYr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU H
00s13aTeNbHBIMU AJIs1 TPEIOCTABICHUS! MYHULIUIIATILHON YCITYTH.

3.4 Cranpapr npeaocTaBiIeHUsI MyHULMIIAIbHOW YCIYTH JOJDKEH COIEpKaTh
CJIEYIOLIUE IOAPA3EIbL:

1) HauMeHOBaHNE MYHULMIIAIBHOW YCIIYTH;

2) HAUMEHOBAaHUE CTPYKTYPHOIO MOAPA3AEICHUS WIM MYHHUIMIAIBLHOTO
YUPEKICHUs, MNPEIOCTABIAIOIIETO  MyHUIMNAIbHYHO  yciayry. Ecimm B
IPEJOCTAaBICHUY MYHUIIMIAIBHON YCIYIH Y4acTBYIOT TakKe MHbIE (peepajibHble
OpraHbl HCIIOJIHUTENBHON BJIACTM M OPraHbl I'OCYJAapCTBEHHBIX BHEOIOJKETHBIX
(OHI0B, OpraHbl UCHOJHUTENBHOU BIAacTU CyObeKTOB Poccuiickoit @enepanuu u
OpraHbl MECTHOT'O CaMOYIIPABJICHMS, a TAKXKE OpraHU3allii, TO YKa3bIBAKOTCS BCE
OpraHbl U OpraHu3aiuu, oOpalleHne B KOTOpble HEOOXOAUMO AJIsl MPEJOCTABICHUS
rOCYJAapCTBEHHOW YCIIYTH.

3) onucaHue pe3ynbTaTa NpeJoCTaBICHUS MYHULIUIIATbHON YCIYTH:

- ACUEPIIBIBAIOIIMI [TEPEYEHb FOPUANYECKHA 3HAYUMBIX IEVCTBHIM;

- MCYEPNBIBAIOIINN IEPEYEHb NPEIOCTABIIEMBIX 3aABUTEI0 JTOKYMEHTOB
(MCXOIAIIMX JOKYMEHTOB), B TOM YHCIIE MOPSIOK U CIOCOOBI MX IIPEJOCTABICHHUS.

4) cpok MpeAoCTaBlICHUS MYHMIIMIAIBHOW YCIYT'M, B TOM YHUCJE C y4ETOM
HEOOXOAUMOCTH OOpallleHusi B OpraHU3allid, Y4acTBYIOIIME B MPEIOCTaBICHUU
MYHHUIMOATbHON YCIIyTH, CPOK IIPUOCTAHOBJICHUS IIPEAOCTABICHUS
MYHULIMIAIBHOM YCIYI'M B CIy4ae, €CIM BO3MOXXHOCTb IIPUOCTAHOBIICHUS
npeaycMOTpeHa 3akoHonaTenbcTBOM Poccuiickoit ®denepaunu, OpeHOyprckoit
00acTd M JIOKAJBHBIMHM MPABOBBIMH AaKTaMH MYHULHMIAIBHOTO 00pa3oBaHMs
OpeHOyprckuil paiioH, CpOK BblIauu (HampaBJCHUs) JTOKYMEHTOB, SBIISIOLIUXCS
PE3YIABTATOM MPEAOCTABICHNSI MyHUIUMIIAJLHON YCIIYTH;

5) mepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PEryJIUPYIOLUIMX OTHOIIEHUS,
BO3HUKAIOIIUE B CBSI3U C NPEAOCTABICHUEM MYHUIMIIAIBHON YCIIYTH, C YKa3aHHEM
UX PEKBU3UTOB U UCTOYHUKOB O(PUIIMAIEHOTO OMYOIMKOBAHUS;

6) wHcuepnbIBAIOIIMM TepeYeHb BXOASAIMIMX JOKYMEHTOB, CIIOCOOBI HX
[IPEIOCTABJICHMS 3asBUTEJIEM, & UMEHHO:

- HCUYEPNBIBAIOUIUI MEPEUEHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUHM C
HOPMAaTUBHBIMUA IIPABOBBIMM aKTAMHU Il NPEJOCTABJICHHUS MYHULHUIIAIbHOU
YCIIYTH, IOJJIEKAIINX PEACTABIECHUIO 3aIBUTEIIEM;

- HCUYEPNBIBAIOUIUI MEPEUEHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMHA TIPAaBOBBIMM aKTaMu [UJIsl MPEIOCTaBIEHUS YCIYI, KOTOpBIE
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SBJISIIOTCSI  HEOOXOJIMMBIMHU M O0s3aTeNbHBIMU  JJI1  PEJOCTaBICHUS
MYHULUNIAIBHON YCIYTH, MOJICKAIINUX MTPEACTABICHHIO 3asIBUTEIIEM;

- c1IOcOOBI ¥ MOPSAAOK MPEIOCTaBICHUS JOKYMEHTOB 3asIBUTENEM, B TOM YHCIIE
B 9JeKkTpoHHOU dopme. bmanku, ¢opMbl o00pailleHHi, 3asgBICHUS U WHBIC
JOKYMEHTBI, TIOJaBa€MbIX 3asBUTEJEM B CBA3M C MPEIOCTABICHUEM
MYHUIUMTAILHOW YCIYTH, MPUBOJATCS B KAUECTBE MPHUJIOKEHUN K pErjaMeHTy, 3a
UCKITIOYEHHUEM CIy4aeB, Korga (OopMbl YKa3aHHBIX JOKYMEHTOB YCTAHOBJIEHBI
aktamu lIpesunenta Poccuiickont @enepaunu, IlpaBurensctBa Poccuiickoit
®eneparuu, OpeHOYprckoil 007acTM U JIOKAIHHBIMU MPABOBBIMU  aKTaMU
MYyHHUIIUTIAIBHOTO oO0pa3oBanus [lepBomatickuii moccoBer OpeHOYprckoro paioHa
OpenOyprckoii  0o0acTH, a TakkKe CIay4daeB, KOIJIa 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparuu  npeaycMoTpeHa cBoOoaHas (opMa mojgayd  ATHUX
JOKYMEHTOB;

7) WCUYEpHBIBAIOIIUM MEPEeYEHb JIOKYMEHTOB, KOTOpbIE HaXoIsTCid B
pPacopsKEHNH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS U
WHBIX OpraHoB, YYacTBYIOIIMX B MPEIOCTABICHUU TOCYIapCTBEHHBIX WIIU
MYHUIIMTAIBHBIX YCIIYT, U KOTOPbIE 3asiBUTENb BIIpaBe MpenctaBuTh. CrocoObl ux
IIPENOCTABJICHUS U MMOTYYCHUS 3asIBUTEIIEM.

8) HemnpencTaBieHUE 3aABUTENEM JIOKYMEHTOB, YKa3aHHBIX B TIOJIYHKTE 7
nyHKTa 3.4 HE ABJISIETCS OCHOBAHMEM JUIsl OTKa3a 3asBUTEIIO B MPEIOCTABICHUU
YCIIYTH.

[Ipu HenpenoCcTaBICHUH 3asIBUTENIEM YKa3aHHBIX JIOKYMEHTOB, CTPYKTYPHOMY
NOAPA3ACICHUI0 WIH MYHUIUIAIBHOMY YUYPEXKICHUIO, MPEIOCTABIAIOIIEMY
MYHHUIMTAIBHYIO YCIYTy, HEOOXOAMMO CaMOCTOATEIbHO 3alpallviBaTh JaHHbIC
JIOKYMEHTBI B pamKax MEKBEIOMCTBEHHOTO B3aUMO/JICUCTBUS C
COOTBETCTBYIOIIMMU OpraHaAMH.

7.1) Ykazanue Ha 3anpet TpeOboBaTh OT 3asBUTEIS:

MPEJICTABIICHUS TOKYMEHTOB W MH(OpPMAIIUU WM OCYIIECTBICHUS JIEHCTBUIA,
MPEACTABICHUE WK OCYIIECTBIEHUE KOTOPBIX HE TPEAYCMOTPEHO HOPMATUBHBIMU
IIPaBOBBIMU AKTaMHM, PETYJIUPYIOLIMMH OTHOLUEHHUS, BO3HHUKAIOUIUE B CBS3H C
MPEAOCTABICHUEM MYHUIUIIATLHON YCIIYTH;

MPEICTABIICHNUs JOKYMEHTOB M WH(OpMAIHH, KOTOPhIE B COOTBETCTBHH C
HOPMAaTUBHBIMH IPaBOBBIMH akTamu Pocculickoii ®enepannu, HOpMaTUBHBIMU
MPAaBOBBIMM aKTaMHU CYOBEeKTOB Poccuiickoit demepanuu ©  JOKaIbHBIMU
IIPaBOBBIMHU aKTAMU HAaXOASATCA B PACHOPSKEHUH TOCYHAPCTBEHHBIX OPraHoOB,
agmuaucTpanmt - MO IlepBomaiickuit  moccoBer OpeHOyprckoro paioHa
OpenOyprckoii 007acTH , MYHULMIAIBHBIX YUYPEKICHUSAX WM JPYrUX OpraHax
MECTHOT'O CaMOYIPaBJIEHHUS, 32 UCKIIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratb 7 DepepanbHoro 3akoHa Ne 210-d3 or 27 wurons 2010 roma «O6
OpraHu3aluy MPeaoCTaBICHUs TOCYIaPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYTY;

7.2) B ciuydae, ecinu Ui TPEAOCTABIICHUS TOCYAapCTBEHHOW WM
MYHHUIIMTAIBHON YCIIYTH HE00X0auMa 00paboTKa NepCcoHaIbHbIX JaHHBIX JHIa, HE
SBJIAIONIETOCS 3asBUTEJIEM, U €CJIM B COOTBETCTBUU C (helepalibHbIM 3aKOHOM OT
27 wrons 2006 roma Ne 152-®3 "O mepcoHanbHBIX AaHHBIX" 00pabOTKa TaKHUX
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MEPCOHAJIBHBIX JAHHBIX MOYKET OCYILIECTBIISTHCA C COIVIACHSA YKa3aHHOIO JIMIA,
npy OOpaIleHUH 3a MOJyYEHUEM TOCYIapCTBEHHOM WM MYHULMNAJIBHOW YCIYTU
3asBUTENb  JOIMOJHUTEIBHO TMPEACTaBIACT JOKYMEHTBI, IOATBEPKIAIOIINE
MOJIyYEHHE COIJIacus YKa3aHHOrO JIMIA WIM €ro 3aKOHHOTO MpPEICTaBUTENS Ha
00pabOTKy  MEpPCOHANBHBIX  JIAHHBIX  YKa3aHHOro  Jjuia.  JIOKyMEHTHI,
NOJITBEPKAAIOIINE MTOTYYEHUE COTIachs, MOTYT OBITh MPEACTABICHBI B TOM YHUCIIE
B (opme »diexkTpoHHOro jJokymeHTa. JledcTBue HacTosIe 4acTH  HE
pacrpocTpaHsieTcsl Ha JIMI, MPU3HAHHBIX O€3BECTHO OTCYTCTBYIOLIMMH, U Ha
pa3bICKMBAEMBbIX  JIMI, MECTO HAaXOXJEHUS KOTOPBIX HE  YCTAHOBJIIEHO
YIIOJIHOMOYEHHBIM (hesiepaIbHbIM OpraHOM UCIIOIHUTEIBLHOM BIACTH.

8) HCYEepIbIBAIOIINN IEPEYEeHb OCHOBAHU U OTKa3a B pUEMe JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEOCTABICHUS] MyHUIIUTIAIBHON YCIYTH;

9) ucuepnpIBarONIMil IEpEYeHb OCHOBAHUI JIJIs1 TPUOCTAHOBJIEHUS WJIM OTKa3a
B IMPENOCTAaBJICHUA MYHULHUNAIBHON ycayru. B ciiydae OTCyTCTBUS TakuX
OCHOBAHUU CIEAYET NPAMO yKa3aTh HA 3TO B TEKCTE PErJIAMEHTA;

10) mepedeHpb ycayr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU M 0053aTeIbHBIMHU
JUIsl TIPEJOCTABIEHUS MYHUUWNAIBHOW YCIYTH, B TOM 4YHCIIE CBEIACHUA O
JOKyMEeHTe  (JOKYMEHTax), BblJaBaeMOM  (BBIJABAEMbIX) OpraHU3ALUSIMHU,
Y4aCTBYIOIMMH B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

11) mopsiaok, pa3Mep M OCHOBaHUSI B3UMaHHUS T'OCYJAapCTBEHHOM MOLIIMHBI
WJIM MHOM IUJIAThl, B3UMAEMOM 3a NMPENOCTABICHNE MYHUIIMNIATIBHON YCITYTH;

12) nmopsimok, pa3Mep M OCHOBaHUS B3MMAHMs IUIATHl 3a MPEIOCTABICHHE
yCIOyr, KOTOpbIE  SIBJSIOTCS  HEOOXOJUMBIMM U 00sI3aTE€IbHBIMU ISt
PEIOCTaBICHUS] MYHULIMMAIBLHON YCIyrd, BKIIOYas HHPOPMALUIO O METOIHUKE
pacuera pa3Mepa TaKOW MIIaThl;

13) MakcUMalbHBIM CPOK OKHUJAHHMS B OYEpeAW MpH IMoJadve 3ampoca o
OPEOCTaBICHUM  MYHULMIAIBHOM  yCIyrW,  YCIOyTd,  MpeaoCTaBIsIeMOn
OpraHu3aluel, yJacTByIOUIeH B NPEAOCTABICHUNA MYHULIMIIAIBHOW YCIyTH, U IIPU
MOJIYYEHHH pe3yibTaTa MPeJOCTABICHUS TAKUX YCIIYT;

14) cpok U TMOPAIOK PErUCTpaluu 3alpoca 3asBUTENSL O MPEIOCTABICHUU
MYHUIMOAIBHOW  YCIYTM W YCIYTH, MPEJOCTABISIEMOM  OpraHU3alueH,
y4acTBYIOLEW B MPEAOCTABICHUM MYHHULIMNAIBHOM YCIYyrd, B TOM 4YHUCJIE B
AIEKTPOHHOU PopMe;

15) TpeboBaHusT K TOMEIICHUSIM, B KOTOPBIX MPEIOCTaBIISIIOTCA
MYHULUIIAJIbHAS YCIIyra, yCiayra, IpeIocTaBisieMas OpraHu3alnei, y4acTB yronien
B IIPEIOCTaBJICHUM MYHULHIIAIBHOM YCIYyrd, K MECTy OXHIAHHUS W IpUEMA
3asBUTENICH, pa3MEIIEHUI0O W O(QOPMIICHUIO BHU3YyaJbHOH, TEKCTOBOM W
MYJIbTUMEIUHHON HHPOPMALIUU O TIOPSJIKE MTPETOCTABICHUS TAKUX YCIIYT;

16) mokasarenu AOCTYIMHOCTH M KayecTBa MYHHMIMIAIBLHOW YCIyrH, B TOM
YUCJIe KOJIMYECTBO B3aUMOJEHCTBUN 3asgBUTENA C JOKHOCTHBIMHU JIMLIAMU TIPH
OPEIOCTABICHUM  MYHULIMNAIBHOM  yCIyTM M HMX  [POJOJDKUTEIBHOCTb,
BO3MOYKHOCTh TOJIYy4YEHUS MYHHIMIAIBHOM ycayru B bBbY «MOL[ MO
OpenOyprckuii paiion», YPM, B0O3MOXHOCTb MONTY4YeHUS HMH(POpPMALIMK O XOJIe
OPEIOCTABICHUS] MYHMIMOAIBHOW YCIYI'M, B TOM YHCJIE C HCIIOIb30BAHUEM
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MH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHIA;

17) wuHble TpeOOBaHHA, B TOM 4YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTH
MPEeNOCTaBIeHUs] MyHUUUNAIbHON ycinyrd B BY «M®L MO OpenOyprckuii
palioH» U 0COOCHHOCTH MPEJOCTABJICHUS MYHUIIUIIAIILHONW YCIYTH B 3JICKTPOHHOM
dopme. Ilpu ompeneneHMH OCOOCHHOCTEH MPEIOCTAaBICHUS MYHHUIIUITAIBHOM
yCIyrd B JJEKTPOHHOM (opme yKas3bIBaeTcsli NEpPeuYeHb KIIACCOB CPEACTB
3JIEKTPOHHOW  TMOJIMHUCH, KOTOPBbIE JIOMYCKAIOTCd K HCIOJB30BAHUIO TIpHU
oOpallleHUH 3a TOJYyYEHWEM MYHUIMIAIBbHOM  YCIYrH, OKa3bIBaeMOH C
OPUMEHEHUEM YCWICHHOW KBaTU(UUMUPOBAHHOM HJIEKTPOHHOW TMOINUCH, H
OTIPEICNIAIOTCS HAa  OCHOBAaHMHM  yTBEpXKJIaeMod  (eaepalibHbIM  OpraHoOM
UCTIOJIHUTEIHPHOM BJIACTK TIO  corjiacoBanuio ¢ DenepanbHOU  Cyx)O0U
o0ezonacHoctu  Poccuiickoit  denepanu moxenu  yrpo3  0€30mMacHOCTH
nHpopmarmu B WHGOPMAIMOHHOW CHUCTEME, HWCIOJIb3yeMOW B IESIX MpueMa
oOpaleHnii 3a MOTyYEHUEM MYHHIIMTAIBHOW YCIyrd W (W) TPeIOCTaBICHUS
TAKOW YCIIYTH.

3.5 Pazgen, Kacaroommuucs C€OCTaBa, IOCJIEIOBATEIbHOCTH H  CPOKOB
BBITIOJTHEHUSI AIMUHUCTPATUBHBIX TMPOIEAYp, TpeOOBaHUN K TOPSAKY UX
BBIMIOJTHEHUSI, B TOM 4YHCJIE OCOOCHHOCTEH BBIMOJHEHUS aJIMUHHCTPATUBHBIX
MPOLEAYpP B DJIEKTPOHHOU (hOopMe, COCTOUT M3 MOAPA3JEIOB, COOTBETCTBYIOLIUX
KOJIMYECTBY aJMHUHUCTPATUBHBIX TMPOLEAYpP - JIOTHYECKH 000COOJICHHBIX
IIOCJIEIOBATENBHOCTEN aAMUHUCTPATUBHBIX JEHUCTBUM IIPU  MPENOCTABIEHUN
MYHULIMTTAIBHBIX YCIIYT, UMEIOIIMX KOHEYHBIA PE3yJIbTAT U BBIACIAEMBIX B pAMKaX
IIPEAOCTABIICHUS] MYHULIUIIAJILHOU YCITYTH.

B Hawane  pasmena  yKkasplBaeTCs ~— WCUYEPNBIBAIOIIMN  IIEPEUYECHB
aIMUHUCTPATUBHBIX MTPOLIEAYP, COJICPKAIINXCS B HEM.

OTaenbHO ONMUCHIBAETCS aIMUHHCTpATUBHAs Tpoleaypa (GOpMUPOBAaHUS U
HaIlpaBJICHUS  MEXBEJIIOMCTBEHHBIX 3allpOCOB B  OpraHbl  (OpraHu3aiuu),
YY4aCTBYIOIIME B MPEIOCTABICHUM MYHUUMNAIbHBIX YCIYI, a TaKXe COCTaB
JOKYMEHTOB, TIOJIy4a€MbIX OT OpraHoB (OpraHu3anuii), y4acTBYIOIIUX B
NPENOCTABICHUM MYHULUNAIBHBIX YCIYr, B pE3yJbTaT€ OCYILIECTBICHUS
MEKBEJIOMCTBEHHBIX 3aITPOCOB.

Paznen takxke nOJDKEH comepkaTh MOPSAOK OCYIIECTBICHUS B 3JIEKTPOHHOU
dbopMe, B TOM YHCIIE€ C UCIOIB30BAHUEM CIIEUATM3UPOBAHHON MH(OPMAIIMOHHON
cuctemsl "[lopran rocymapcTBeHHBIX yeiayr OpeHOyprckoit o0aacTu', CieIyomuux
aIMUHHUCTPATUBHBIX MPOLEAYP:

1) mpenocTaBieHre B YCTAaHOBIIEHHOM MOpsAKe WH(MOpMAIMK 3asBUTEISIM U
oOecrieueHue JOCTYyIa 3asBUTENICH K CBEICHUSIM O MYHULIMTIAIIBHOU YCITYTE;

2) mojaya 3asBHUTENIEM 3ampoca U HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
IIPEAOCTABIICHUS MYHUIMIIAIBHON YCIyIM, W IIPUEM TAaKHUX 3alpoCoB U
JTIOKYMEHTOB;

3) mosiyueHHE 3agBUTEIIEM CBEICHUM O XOJIe BBIMIOJHEHUS 3ampoca o
MPEAOCTABICHUN MYHUIIMITAIBHON YCIYTH;

4) B3aMMOJCHCTBUE CTPYKTYPHOTO MOApa3eICHUs] WIM MYHUIUNAIBHOTO
YUPEXKICHUS, MPEJOCTABISIONINX MYHHUIIUNAIBHYIO YCIyry, ¢ (deaepaabHbIMu
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OpraHaMM  HCIOJHUTEIBHOM  BJIIACTU W OPraHaMM  TOCYJApCTBEHHBIX
BHEOIO/IKETHBIX (DOHJIOB, C MHBIMU OpraHaMU rOCYJIapCTBEHHOM BJIACTH, OpraHaMu
MECTHOTO  CaMOYNpPABJIEHWUS M  OpraHW3auusMH,  YYaCTBYIOIUMMH B
MPEAOCTABICHUN TOCYJAPCTBEHHBIX YCIYr, B TOM YMCIE MOPAIOK W YCIOBHS
TaKOI'0 B3aUMOICHCTBUS;

5) nonydeHue 3asBUTENEM pe3yJjbTaTa MPEJOCTABICHUS MYHULHUIAIbHOM
YCIIyTH, €CJIM MTHOE HE YCTAHOBIIEHO (PefiepajibHbIM 3aKOHOM;

6) uHBIE ACWCTBUA, HEOOXOIMMBIE IJIsl MPENOCTABICHUS MYHULMINATbHON
YCIYyTd, B TOM YHCIJIE CBSI3aHHBIE C MPOBEPKOU JEHUCTBUTEILHOCTH YCUJICHHOMU
KBTM(DUITMPOBAHHON SJCKTPOHHOW MOJIMUCH 3asIBUTENSI, WCIOJB30BAHHOW MIpH
oOpalIeHNH 3a MOJyYeHHEM MYHHUIMIAIBbHOW YCIYTH, a TaKXe C YCTaHOBJICHHEM
IIEPEYHs KJIACCOB CPEACTB YAOCTOBEPSIOIINX LIEHTPOB, KOTOPBIE AOMYCKAIOTCS AJIs
MCIIOJIb30BAaHUS B IIENIAX OOECTHeUeHUs] YKa3aHHON MPOBEPKU U OMPEIENAIOTCS Ha
OCHOBaHHUM yTBep)kIaeMol (eaepaabHbIM OpPraHOM HMCIOJHUTEIBHON BIACTU IO
corjacoBanuto ¢ denepanbHOM ciayk00i 0e3omacHocTH Poccuiickoit deneparnuu
Mozenu yrpo3 Oe3omacHocTH UWHGpoOpManuu B HWHGOPMAIMOHHOW CHCTEME,
UCMOJIb3yEMOM B IIENIAX IpHeMa OOpalleHWi 3a IMOJYyYEHUEM MYHHUIMIAIbHOU
YCIYrd U (WIM) IPEJOCTABICHUS TAKOW YCIYTH.

3.6 biok-cxeMa NpenoCTaBICHHUsT MYHMIUITAJBHOM YCIYIM HPUBOAUTCSA B
IPWIOKEHUH K PETIIAMEHTY.

3.7 Onucanue Kaxa01d aIMAHUCTPATUBHOM ITPOLIEAYPHI IPETYCMATPUBAET:

a) OCHOBaHMS JJI Hayajaa aIMUHUCTPATUBHON IPOLEAYPHI;

0) coaepkaHuE KaX10ro aIMMHUCTPATUBHOIO JEHCTBUSI, BXOJSILETO B COCTaB
aIMUHUCTPATUBHOW MPOLEAYPHI, MPOJOIKUTEIBHOCTh W (WJIM) MaKCUMAaJIbHBIN
CPOK €TO BBIIIOJIHEHNS;

B) CBEJICHHS O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIIOJIHEHUE KaKJI0TO
aIMUAHHMCTPATUBHOTO JECHCTBUS, BXOISALIEr0 B COCTaB aJMHUHHUCTPATHUBHOMN
npouenypsl. Eciu  HOpMAaTuBHBIE — INPAaBOBBIE  AKTHI,  HEMOCPEACTBEHHO
pEryIupyroLue nNpeaoCTaBIeHNe MYHULIUNAIBHON YCIIYTH, COIEPKAT YKa3aHUE Ha
KOHKPETHYIO JIOJDKHOCTB, OHA YKA3bIBAETCS B TEKCTE PETIIAMEHTA;

') KPUTEPUU IPUHATHUS PEILIECHU;

J) pe3yJpTaT aJAMUHUCTPATHUBHOW TMpOLEAYPbl U TMOPAJOK Iepeaadyu
pe3ynbTara, KOTOPBIM MOYKET COBIIAJaTh C OCHOBAHHWEM U1 Hadalla BBIITOJIHECHHUS
CJIEIYIOIIEW aIMUHUCTPATUBHON MPOLIETYPBI;

€) crnocod (¢ukcauuum pe3yabTara  BBIIOJHEHUS  aJMUHHCTPATHUBHOMN
Opoleypbl, B TOM 4YHCIE B 3JEKTPOHHOW (opme, coaepxkalluil yKa3aHue Ha
(dopmat 00s3aTENBHOTO0 OTOOpAKEHUS AIMUHUCTPATUBHON MPOLIEAYPBHI.

3.8 Pazmen, «kacaromuiics (GopM  KOHTpOJIL 3a IPEIOCTaBICHUEM
MYHULUINIAIBHON YCIIYTH, COCTOUT U3 CIEAYIOLIUX II0APA3/IEIIOB:

a) TOPSJOK OCYHIECTBIEHUS TEKYLIEro KOHTPOJIA 32 COOJIIOJACHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMM JIMIAMU MOJOXKEHUW periaMeHTa
U HHBIX HOPMATUBHBIX NPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX TPEOOBAHMS K
IIPENOCTABICHUIO MYHUIUITAJBLHON YCIIYTH, a TAKKE MPUHATUEM MU PEILICHUI;

0) MOPSIIOK M MEPUOAUYHOCTh OCYILIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
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MTPOBEPOK IMOJTHOTHI M KaueCcTBa MPEIOCTABICHUS MYHHUIIUTIATBHONW YCIYTH, B TOM
YUCJIe TOPSAIOK M (POPMBI KOHTPOJIS 32 MOJHOTOM M KaueCTBOM MPEIOCTABIICHUS
MYHULANAIBHOW YCIIyTH;

B) OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] CTPYKTYPHBIX MOApPA3ACICHUNA H
MYHUIIUTIAIBHBIX ~ YUPEXKJCHUNW 3a pemieHuss U jaectBus  (Oe3meicTBue),
IpUHUMAaEMbIe (OCYIIECTBISIEMbIC) UMH B XOJI€ TIPEIOCTABICHUS MYHHUITUTIATHBHON
yCIIyTH;

r) TIOJIOKCHHS, XapakTepu3ylolme TpeOoBaHUS K TMOpsAKy ©u (popmam
KOHTPOJIS 32 IPEIOCTABICHUEM MYHUIIUTIAIHHON YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaxiaH, nX 00beIUHEHUN U OpraHU3aIlHil.

3.9 B pazmene, kacaromeMmcs J0CyAeOHOro (BHECYAeOHOTO) TOpsIKa
00>kajloBaHUsl PEIICHUN U AeHCTBUM (O€3eHCTBUS) CTPYKTYPHOTO MOAPA3IASICHUS
WM MYHHUITUTIATBHOTO YIPEKICHUS, MPEJO0CTABIISIONINX MYHUIIMTATBHYIO YCIIYTY,
a TaKXKe UX JOJPKHOCTHBIX JIUII, YKA3bIBAIOTCS:

a) uHdopmMalus I 3asBUTENS O €ro IMpaBe MoJaTh Kajlo0y Ha pelleHue U
(i) nevictBue (Oe3A€MCTBUE) CTPYKTYPHOrO MoOJpa3fiesieHuss W (WiaM) €ro
JOJKHOCTHBIX JIMI], MyHUIIUTAIBHBIX CIYXallUX, MYHUIIUIAIBHOIO YUPEKICHUS
U €ro JIOJDKHOCTHBIX JIMI] MPU MPEeI0CTaBICHUN MYHUIIUMIIAIBHOW yCiyru (Janee -
Kajmoba);

0) mpeaMeT Kaloobl;

B) CTPYKTYPHBIC TOApPA3ACICHUS ¥ YIOJHOMOYCHHBIE Ha PacCMOTPEHUE
&KanoObl TOMHKHOCTHBIE JIMIIA, KOTOPBIM MOXKET OBITh HampaBJieHa jKajo0a;

T') IOPSIIOK MOJA4YM U PACCMOTPEHUS KATOObI;

1) CPOKH PACCMOTPEHUS KaTO0O0BI;

€) TepeueHb OCHOBAaHWW IJIs MPUOCTAHOBIICHUS PACCMOTPEHHS KaloObl B
ciydae, eciu BO3MOYKHOCTb MIPUOCTAHOBIICHUS MPEeTyCMOTPEHA
3akoHOAAaTeIbCTBOM Poccuiickon denepanuuy;

) pe3yibTaT paCCMOTPEHHUS KAJIOObI;

3) TOpSAIOK WHGOPMHUPOBAHUS 3asBHUTENSI O pe3yjbTaTaX pPacCMOTPECHHS
’KaJI00bI;

1) MOPSJIOK 00KaIOBaHUS PEIISHHUS 110 3Kajiooe;

K) TpaBO 3asBUTENII Ha TOJy4YeHHE WHPOPMAIMK ¢ JIOKYMEHTOB,
HEOOXOJUMBIX JIJIsl 0OOCHOBAHMS M PACCMOTPEHHUS HKaJIOOBbI;

J) cmnocoOsl HWHGOPMUPOBAHUS 3asgBUTENCH O TOpAIKE TOJaYd W
paccMOTpEHUs KaloObl.

3.9.1 B cnywae, eciu (QenepanbHbIM 3aKOHOM YCTaHOBJIEH IMOPSJIOK
(mpouenypa) moJa4d W PACCMOTPEHMS KaloO0 Ha PEIIeHUs U JIeUCTBUA
(Ge3neiicTBue) OpraHoB, MPEOCTABISIONUX  TOCYJapCTBEHHBIC WIH
MYHUIIUTIAIbHBIE  YCIYTH, JOJDKHOCTHBIX JIMI[ OPraHoB, IPEIOCTABIISIFOITNX
TOCYIapCTBEHHBIE WM MYHUIUIAIBHBIC YCIYTH, JHOO0 MYHHITUIIAIbHBIX
CITY)KaIllUX, JIJIs1 OTHOIIEHUH, CBSI3aHHBIX C MOJa4eil U pacCMOTPEHUEM yKa3aHHBIX
XKano0, HOPMBI CTaThbU 3.9 HACTOAIIETr0O NOPSAAKA HE TPUMEHSIOTCS.

4. PazpaboTka u yTBep:K/leHue aIMUHUCTPATUBHBIX PerjiaMeHTOB
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4.1 llpm NOATrOTOBKE IPOEKTa AJIMHHUCTPATUBHOIO pErVIAMEHTAa CIEIYET
UCTIONIB30BaTh TEKCTOBBIN penakrop Microsoft Office ¢ ucrmons3oBanmem mpudra
Times New Roman pazmepom Ne 14 nnst oroOpaskeHust Tekcta, pazmep Ne 12 st
oToOpaskeHUs1 TaOJNMYHBIX MarepuanoB, pasMep Ne 14 mnonyxupHbli 1is
OTOOpaX€HUsl 3arojioBKa, MEXKCTPOYHBIA HHTEpPBAN - OAMHAPHBIMA, MOJA
TOKyMeHTa: jieBoe - 20 MM, BepxHee - 20 MM, HKHee - 20 mM, ripaBoe - 10 mm.
Taxxe HE0OXOAUMO OCYILIECTBIATh HYMEPALMIO CTPAHULl B IPAaBOM HUYKHEM YTy
(mepBbIil TUCT HE HymepyeTcs). TeKCT aAMUHUCTPATUBHOTO PErJIaMEHTa JIO0KEH
COJIEP’KaTh aBTOMATHYECKYIO HyMEPaLMIO pa3/ieioB, MOAPA3IEIOB, CIIUCKOB.

OOpazeny odopMmieHHsT aJIMUHHUCTPATUBHOTO peErjaMeHTa TNpUBEIEH B
npunoxenuu 1 k Hactosawmemy [opsaxy.

4.2 OnHOBPEMEHHO C OJATOTOBKOW MPOEKTA aIMUHUCTPATUBHOIO PErNIAMEHTA
HEO0OXOJIMMO MOATOTOBUTH NOSICHUTENIbHYIO 3aIIUCKY. B OSICHUTEIBHOM 3alliCcKe K
OPOEKTY aJMHMHUCTPATUBHOIO pErjaMeHTa MPUBOAMUTCS AaHAJIU3 IMPAKTUKH
MPEIOCTABICHUSI ~ MYHUIMNAIBHON  yciayrd, wuHpoOpManus 00  OCHOBHBIX
OPENoJaraéMbIX  YJIYYIIEHUSX MPEJOCTAaBICHUS MYHMIMIIAIBHOM  yCIIyTH,
CcBeleHUA 00 YydeTe pEeKOMEHJAlMil HEe3aBUCHMOM JKCIEPTH3bl, a TaKXKe
(PMHAHCOBO-3KOHOMUYECKOE OOOCHOBAaHME MPOEKTa B Cllydyae, €Clid BHEApPEHUE
aJIMMHHMCTPATUBHOI'O PETJaMeHTa MOTPeOYyEeT JOMOJIHUTEIbHBIX PAacX0J0B, CBEPX
MPETYCMOTPEHHBIX B OIOJKET€ MYHULMIAIBLHOrO oOpaszoBanusi IlepBomaiickuii
noccoBeT OpeHOyprckoro paitona OpeHOyprckoi 001acTu.

4.3 TIIpoekT agMUHHUCTPATUBHOIO pErJIaMEHTa MOJJIEKUT HE3aBUCUMOU
JKCIEPTU3E M DKCIEpPTU3E, MPOBOAUMON YIOTHOMOYEHHBIM OpPraHoM IO
IPOBEJECHUIO SKCIEPTU3bI AIMUHUCTPATUBHBIX PETJIAMEHTOB.

4.4 Tlopsgok TpOBEIACHUS HE3aBUCUMOM AKCHEPTH3bl  OMPENEIseTCs
3aKoHOHaresbCcTBOM  Poccuiickont — dexepauuu,  peryJMpyrolldM  OCHOBBI
OpraHM3alMy MPEIOCTABIEHUS FOCYAAPCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIIYT.

4.5 OTBETCTBEHHBIM JIMIOM IO MPOBEACHHUIO IPABOBOM 3KCHEPTU3BI
aJIMMHHMCTPATUBHBIX PETJIAMEHTOB SIBJIIETCA CIIELUATUCT 1 KaTeropuu (FOpUCT)
aJMUHUCTPALIMH.

B cnyuae, ecniu BHeIpeHHE aIMUHUCTPATUBHOTO pErjaMeHTa MOTpedyer
JOTIOJIHUTEINIbHBIX, CBEPX MPEAYCMOTPEHHBIX B OIOJIKETE MOCCOBETA PACXOJ0B Ha
oOecriedeHue NeATeIbHOCTH COOTBETCTBYIOLIETO CTPYKTYPHOIO MOAPA3IEIICHUs
A100 MYHUIIMIIAIIBHOTO YYPEXKACHUSI, IPOEKT MOJUIEKUT COIVIACOBAHUIO C OTAEIOM
OyXraJTepCcKOro y4eTra u OTYETHOCTH aJIMUHUCTPALIUH.

Pe3ynbTaToM corjacoBaHMsl MPOEKTa aJAMUHUCTPATHUBHOIO peErjamMeHTa
ABJIIETCA 3aKJIFOUECHHE K IIPOEKTY.

[lpy  Hanuuuu  3aMedyaHuii  pa3pabOTUUK  JOpadaThIBA€T  MPOEKT
aIMUHUCTPATUBHOIO PErjlaMEeHTa B MATHUJIHEBHBIA CPOK C MOMEHTA IOJYYEHHS
NEPEYHs 3aMEYaHUI U MPECTABIISIET €r0 HAa IIOBTOPHOE PACCMOTPEHUE.

4.6 Ilocne cormacoBaHusi NPOEKTa AJIMHUHUCTPATUBHOIO pErJIaMEHTa C
YIOJTHOMOYEHHBIM OPraHOM pa3pabdOTUMK pa3MeIlaeT MPOEKT aIMUHUCTPATUBHOTO



14

pernamenta B ceTtu VIHTepHeT Ha OQUIIMAIBLHOM CailiTe MYHHUIUIAIHLHOTO
obpa3zoBanusa OpeHOyprckuii paiioH Ha CPOK HE MEHEE OJJTHOT0 MecsLa.

4.7 PermaMeHTBl MYHUUWNAIBHBIX YCIYT, ITOSICHUTEIIbHBIE 3alMCKH,
3aKJIIOYEHUS]  YIOJIHOMOYEHHOI'O OpraHa Ha MpPOEeKT aJMUHUCTPATHUBHOIO
periaMeHTa W 3aKJI0YEHMs] HE3aBUCHUMOW OSKCIEpPTU3bl pa3MeIlaloTcs Ha
oUIIMaNTbHOM CcaiiTe MyHUIIMIAIBHOTO 00pa3oBaHusi OpeHOYprckuil paioH.

4.8 B xone pa3paboTKu aAMUHHCTPATUBHOTO pPETJIaMEHTa IMPEeIO0CTaBICHUS
MYHUIIUTIAIBHON YCIYTH pa3pabOoTYuK 00s3aH:

a) COIJIacoBaTh MPOEKT aJMUHUCTPATUBHOIO PErIaMEHTa COTJIACHO MYHKTY
4.5 nacrosiero [lopsnka;

0) ormyOIMKOBaTh MPOEKT aAMUHUCTPATUBHOTO PErIaMEHTa U MOSCHUTEIbHYIO
3anucky B cetu HTepHeT Ha OPUIIMAIbHOM CaiiTe MYHUIIMIIATLHOTO 00pa30BaHus
OpenOyprckuii paiioH;

B)  OpraHM3oBaTb IpPUEM M  PACCMOTPEHHE  MPEIJIOKEHUH  OT
3aMHTEPECOBAHHBIX IOPUIUYECKUX JIUI[ U TPaKJaH B TEUEHHE OJTHOTO MECSIa CO
THS pa3MeIleHUs] TPOeKTa aIMMHUCTPATUBHOTO perjiaMeHTa B cetu VHTepHeT Ha
ouIMaANTbHOM caiiTe MyHUIIUIIATBHOTO 00pa3oBanus OpeHOYprckuii pailoH;

I) y4ecTb B TMPOEKTE aJIMHHUCTPATUBHOIO pErjaMeHTa 3aMeyaHus U
MPEIJIOKCHNS] 3aMHTEPECOBAHHBIX FOPUINYECKUX JIUI] M TPaKJIaH, KOTOpHIE HE
OpOTUBOpEYaT 3aKoHoJaTeNnbCcTBY Poccuiickoit denepannu, 3aKOHOAATEIBCTBY
OpenOyprckoid 00MaCTM ¥ JIOKAIBHBIM TPABOBBIM aKTaM MYHHIIMITAILHOTO
oOpa3oBanusi Ilepsomaiickuii moccoBer OpeHOyprckoro paiiona OpeHOyprckoit
o0JacTy;

) HampaBuTh B  mpokyparypy OpeHOyprckoro paiioHa  IPOEKT
aJIMUHHCTPATUBHOTO pETJIaMEHTa C IENbI0 MPOBEACHHS AHTUKOPPYIIIMOHHOU
SKCIEPTHU3HI.

B cnydae BHeceHMs CYIIECTBEHHBIX H3MEHEHHUH B peErjiaMeHT TpeOyercs
IOBTOPHOE HAINpaBJICHWE Ha DSKCHEPTU3Y pErVIaMEHTa, paHee MPOIIEIIIero
JKCIIEPTU3Y;

€) pasMecTuTh Ha odunuanbHoM caiite MO OpeHOyprckuii paiioH
YTBEPKICHHBIN u MPOLIe AU AHTUKOPPYIIIUOHHYIO AKCIEPTU3Y
aJIMUHHUCTPATUBHBIN pErJaMeHT, 3aKII0UeHHE HE3aBUCHUMOW OJKCHEpTU3bl (Ipu
HaJIU4uN);

) BHECTH (BHECTH M3MEHEHUS) B CHELUAIN3UPOBAHHYIO MH(OPMAIIMOHHYIO
cucreMy "PeecTtp roOCymapCTBEHHBIX (MYHUIMMAIbHBIX) YCAyr ((QyHKIIHI)
OpenOyprckoir obnactu" MH(OpPMALKMIO MO aIMUHUCTPATUBHOMY pErjlaMEHTy
MPEIOCTABICHUS MYHULIUTIATHHON YCIYTH.

4.9 PermaMeHThl MNpPEACTaBISAIOTCA  pa3pabOTUUKOM  PYKOBOIUTEISIM
CTPYKTYPHBIX MOJpPA3AEICHUM, CBI3aHHBIX C MPEAOCTABICHUEM MYHHUIIMIAIbHOU
yciayrd, BY «M®I MO OpenOyprckuii paiton», razere «CelbCKUE€ BECTH»
anmapary ['yoepuatopa u I[IpaButenbcrBa OpeHOyprckoi 06yacTu, IpoKypaTrype
OpenOyprckoro paiiona, B J1€J10.

5. BHeceHHe U3MeHeHHI B AIMUHUCTPATUBHbIE PerJiaMeHThI,
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OTMEHA A/IMMHUCTPATUBHBIX PErJIaMEHTOB

5.1. OcHoBaHMSIMH JJIsI BHECEHUS HW3MEHEHHH B aJMHHUCTPATUBHBIN
periiaMeHT IPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH SIBIISTFOTCSI:

a) W3MEHEHWE JICWCTBYIOIIETO  3aKOHOJATENbCTBA,  PETryJIUPYIOIIETO
IIPEIOCTaBICHUE MYHUIIMITAIGHON YCITyTH;

0) peopraHm3anusi  CTPYKTYPHBIX  TOAPA3ACIICHUA  aIMUHHUCTPAITUU
MYHHITAIIAIbHOTO 00pa3oBanus IlepBomarickuii moccoBeT OpeHOyprckoro parioHa
OpenOyprckoii 001acTH, MYHULIUNATBHBIX YUYpEKIEHUHM, K cdepe NeaTeTbHOCTH
KOTOPBIX OTHOCUTCS MPE0CTABICHUE MYHUIIUTIAILHON YCIyTH;

B) HaJM4We MOTHBUPOBAHHBIX TMPEIJIOKEHUN 110 COBEPIICHCTBOBAHHIO
aJIMUHUCTPATUBHOTO PETJIAMEHTA, OCHOBAHHBIX Ha Pe3yJIbTaTax aHAIM3a MPAKTUKH
MPUMEHEHUS aIMUHUCTPATUBHOTO PETJIAMEHTA.

5.2. OcHOBaHMSIMH i1 OTMEHBl  AJAMUHHUCTPATHBHOTO  pErJIaMEHTa
PEIOCTABICHHS MYHUIIUTAIBHON YCIIYTU SABIISIOTCS:

a) OTMEHAa HOPM, YCTaHABJIMBAIOUIMX I[IOJHOMOYMS [0 MPEJOCTABICHUIO
MYHUIIMTIAILHON YCITYTH;

0) OoTMEHa HOpPM, 3aKpEIUIIONIMX Mepeladyy OTIEIbHBIX TOCYAapCTBEHHBIX
MOJITHOMOYHM OpraHaM MECTHOTO CaMOYIPaBJICHUS] MyHUIIMIAIIbHOTO 00pa30BaHuUs
[lepBomaiickuit moccoBeT OpeHOyprckoro paiiona OpeHOyprckoit obmactu (B
cily4ae Mpea0CTaBICHUS YCIYTU B COOTBETCTBUU C 3aKOHOM ).
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[TIpunoxenne Nel «k Ilopsaky
pa3pabOTKM U YTBEPXKIEHUSA
aJIMUHUCTPATUBHBIX PETrJIAMEHTOB
MPEAOCTABICHUS MYHUIIUITAIbHBIX

ycyr
O6pa3zerr ohopmMIICHUS aIMUHUCTPATUBHOI'O periiaMeHTa

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEAOCTABIICHUS MYHUIIUIIAJIBHON YCIIYTH

(HaMMEHOBaHUE MYHULIMIAIBHON YCIIYTH)
1. OBILME ITOJIOXKEHUA

1.1 AJMMHUCTPAaTUBHBIA pErJIaMEHT MPEIOCTABICHUS MYHULIHMNAIbHOM
ycayra " " (HaMMEHOBaHUE MYHUIIMIATbHOM
yciIyru) (najnee - aJIMUHUCTPAaTUBHBIA perjamMeHT) pa3paboTaH B ILEIAX
MOBBIIICHUSI KAYECTBA MCIIOIHEHUSA W JOCTYNHOCTH PE3yibTaTa MpPEIOCTaBICHUS
MYHULIUNIAIBHOM YCIYTH, CO3JaHusi KOM(MOPTHBIX YCJIOBHH g MOTpeOUTENeH
MYHUIUNIAILHOW YCJIYTH, OIpeIeseT MOPSIOK, CPOKA U TMOCIEI0BATEIIbHOCTh
NeicTBUN  (QAMUHUCTPATUBHBIX TPOIEAYp) TPH OKa3aHWW MYHHUIUIIAIHHOU
YCIIYTH.

1.2 B HactosimieM AJMUHHUCTPATUBHOM PEMIAMEHTE HCHOJIb3YIOTCS
CJIEIYIOIINE TEPMUHBI U TTOHSTHUS:

MYHUIIATTATbHAS yCIyra, npeaocTaBsiemMast OpraHoM MECTHOTO
caMmoympaBieHusa (Jajiee - MYyHUIUNAIbHAS YCIyra), - JeSITeIbHOCTh 10
peasm3anuu  (QyHKOMIA ~ OpraHa  MECTHOTO  CaMOYIPABJICHHs,  KOTopas
OCYHIECTBIIIETCS IO 3ampocaM 3asBUTENIEd B Mpeenax MNOJHOMOYUW Oprasa,
MPEAOCTABISIONIETO MYHUIIUNAIBHBIE YCIYTH, IO PEHIEHUIO BOIMPOCOB MECTHOIO
3HAQUYEHUS, YCTAHOBJICHHBIX B COOTBETCTBUM C DenepanbHbIM 3aKOHOM OT 6
okTsa0pss 2003 roga N 131-®3 "OO6 oOuuMx MpUHIUIIAX OPraHU3AIMU MECTHOTO
camoymnpasieHuss B Poccuiickoii ®enepauuu" W ycTaBOM MYHHIIMIAIBHOIO
oOpazoBanusi [lepBomaiickuii moccoBeT OpeHOyprckoro paitona OpeHOyprckoit
o0JacTy ;

3asiBUTENL - (PU3MUECKOe WM IOPUJIMYECKOE JUIO (32 HCKIIOYEHHEM
FOCYJApCTBEHHBIX OpPraHOB W UX TEPPUTOPUAIBHBIX OPraHoB, OPraHoB
TOCY/IapCTBEHHBIX BHEOIO/KETHBIX (DOHAOB M HMX TEPPUTOPHATBHBIX OPraHoOB,
OpraHOB MECTHOT'O CaMOYIPAaBJICHUS) JIUOO UX YIOJHOMOUYCHHBIE MPEICTaBUTENH,
oOpaTHBIIMECS B OpraH, MPEAOCTABISIONIUNA TOCYIApCTBEHHbIC YCIYTH, WU B
opraH, MPeAOCTAaBISIONIMN MYHUUIUNAIbHBIE YCIYTH, JIUO00 B OpraHu3alud,
MPEJIOCTABISIIONINE TOCYJapCTBEHHbIE W (WJIM) MYHMIUIIAIbHBIE YCIYTH, C
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3apoOCOM O MPENOCTABJICHUM TOCYHAPCTBEHHOW WM MYHULMIAIBHON YCIYTH,
BBIPQ)KEHHBIM B YCTHOW, TUCbMEHHON WM 3JEKTPOHHOHN (OpME;

aAMUHHCTPATUBHBIM  pErIaMEHT -  HOPMATHMBHBIM  IPAaBOBOM  aKT,
YCTaHABIIMBAIOIIMKA  TOPSAOK  IPENOCTABIEHUA  TOCYNAPCTBEHHOM WM
MYHULUINIAIBHOW YCIYITM M CTaHAAPT IIPEIOCTABICHUS T'OCYJApCTBEHHOW WU
MYHULUNIATBHON YCIIYTH;

1.3 IIpaBo Ha TMOJAYyYEHHE MYHULUNAIBHOM YCIAYTH HMEKOT
(mepeyuciInTh KaTeropud 3asBUTENEH, MMEIOIUX NpPaBO Ha IOJyYEHHE
MYHHUIIMNAIBHON YCIIyTH) (anee - 3assBUTEIb).

1.4 Undopmanuio o mopsjake NpeAoCTaBICHUS MYHMLMIIAIBHOW YCIYTH, B
TOM 4YHCIE€ BO3MOXHOCTH €€ TMpeaocTaBieHus Ha Oaze BY «MOL[ MO
OpenOyprckuil  pailoH», 3asBUTENb MOXKET IOJYYUTh B CPEACTBAX MAacCOBOM
uHpopmanuu, B ceTh VHTepHeT Ha  OQUUUAIBHOM CcalTe Oprasa,
MPEIOCTABISIONIEr0 MYHUUMIIAIBHYIO YCIYry, B MECTaX HaxOXKJEHHS OpPraHoB,
IPEJOCTABIIONINX MYHULIUIIATIBHYIO YCIIYTY, Ha HH()OPMAllMOHHBIX CTEHAAX.

Ha mH(popMannoHHbIX cTeHAaX B MECTax MPENOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTU pa3MeIaeTcs caeayroas HHPopManus:

- CBEIEHUS O MECTOHAaXOXICHHM, KOHTAaKTHbIe TenedOHbl, ajapec
O(UIIMANBHOIO CaliTa U 3JIEKTPOHHOM MOYTHI;

- rpaduk padboThI;

- W3BJICYECHUS W3 HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, PETYJIMPYIOLIUX
PEIOCTaBICHUE MYHULIMTAIbHON YCIYTH;

- IEpEeYEHb JOKYMEHTOB, KOTOpPbIe HEOOXOAUMO MPEACTABUTh ISl MOTYyYEHUS
MYHULUIIAIBHON YCIIYTH;

- 0Opa3sell 3asBJICHUS;

- TpeOOBaHMUsl, IPEABSABISIEMBIE K ITPEICTABISIEMbIM JOKYMEHTaM;

- CPOK IIPEIOCTABIEHUS MyHUIIMIIAIBHON YCIIYTH;

- OCHOBaHMA I OTKa3a B IPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

-  TOpANOK  OOXamoBaHWsl  JedCTBUN  (Oe3AeCTBUN) U pEIIeHUH,
OCYIIECTBIISIEMBIX (IPUHATHIX) B XOJ1€ MPEAOCTABICHUS MYHULIUITAILHON YCIYTH;

- HOMepa KaOMHETOB JJis1 OOpallleHus TPaXk/laH;

- cXeMa pa3MeNIeHUs] KaAOMHETOB U CHEIUAINCTOB;

- PEXKHUM IIpHEMa CIIEUAIUCTAMU;

- IOPSAJIOK MTOJTYyYEHUST KOHCYJIBTALMM.

1.4.1 Ins nonyyenust MHPOpMALIMK O MyHUIIUTIAIBHON yCIIyTe, Mpoleaype ee
IIPEIOCTABJICHMS, X0Je IPEIOCTABICHUS MYHUIUIIATBHON yCIyTH
3aMHTEPECOBaHHBIE JIMIIA BIIpaBe 00paliaThCs:

- B YCTHOH (popme JMYHO WUITU 10 TeNePOHY K CHelaIiucTaM aAMUHUCTPAUU
MO IlepBomaiickuii moccoBer OpeHOyprckoro paitona OpeHOyprckoit obiact,
Y4aCTBYIOLIMM B MPEAOCTABICHUH MYHULIUNIAILHON YCIyTH;

- B MUCbMEHHOU (popMe OUTOM B aipec aIMUHUCTPALINH;
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- B DJIGKTPOHHON (opMe: Ha ajapec dIEKTPOHHOU MOYTHl aaMuHuctparuun MO
[lepBomaiickuii moccoBer OpeHOyprckoro paiiona OpeHOyprckoi obmactu
nocpeAcTBoM HHTepHeT-3asiBkM Ha oduuuaibHoM caiite MO OpenOyprckuii
paifoH, mopraja rocyaapcTBeHHBIX ycayr (gosuslugi.ru).

[Ipu yctHOM oOpallleHuu TrpakJaHUH Ha3bIBaeT CBOM (paMmInio, uMS,
OTYECTBO (MPHU HAIMYUU TOCIETHEr0), HOMEP KOHTAKTHOrO TejaedoHa, MOYTOBBIN
ajpec, MO KOTOPOMY JIOJDKEH OBbITh HampaBl€H OTBET WM YBEAOMJIEHUE O
nepeajapecanuy oopanieHus.

B nuceMeHHOM OOpalieHuu TpaXKJAaHUH YKa3bIBA€T CBOM (DAMUIIMIO, WM,
OTYECTBO (MPY HAJIMYMM TOCJIEIHEr0), MOYTOBBIA anpec, aapec SJIEKTPOHHOU
noyThl (OIpU HAIUYUHK) IO KOTOPOMY JOJDKEH OBbITh HamlpaBle€H OTBET WM
YBEJIOMJIEHHE O Ilepeapecaluy oOpalieHus.

B cnydae oTcyrcTBUs Ha3BaHHOW BhIlle MHGOPMAIMK OTBET Ha oOpalleHue
HE JAeTCH.

OOpaiueHus, NOCTYNUBIINE B 3JIEKTPOHHOM (POpME, CUCTEMATU3UPYIOTCS C
IIOCJIENYIOWIEN PACCBUIKOM IO CTPYKTYPHBIM MOJAPA3IAECICHUSAM U YUPEKICHUAM,
OTBETCTBEHHBIM 32 IIPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH.

[Tonpobnast napopmanus 06 opraHax, NpPeAOCTABISAIOMINX MYHULUIIAIbHYIO
YCIYTY, COAEPAKUTCS B I1. 2.2 HACTOSIIEr0O AAMUHUCTPATUBHOIO PETJIaMEHTAa.

2. CTAHJIAPT ITPEJJOCTABJIEHMI MYHUITUITAJIBHOM YCJIYTU
2.1 HaumeHoBaHWEe MYHUIMTIAIBHOW yciayru - "
(HaMMEHOBaHHNE MYHHUIIMIIAILHON YCIIYTH).

2.2 MyHUIMIIAIBHYIO YCIIYT'y HPEAOCTABIISIET
(HAaMMEHOBaHHWE  OT/AEJIA/CTPYKTYpHOTO  TONpa3[eiCHHUs  aJAMUHUCTPAINH
MYHUIIUIIAILHOTO 00pa3oBanus llepBomaiickuiit moccopeT OpeHOYprckoro paiioHa
OpenOyprckoii 00acT) (1amee — OTAeN/OpraHu3aIms).

MecTo Hax0XIeHUs OT/IeJ1a/OpraHru3aIuu: (ampec).

Otpaen/opranu3aiysi OCYIIECTBISET MPUEM 3asBUTENEH B COOTBETCTBUU CO
CIIEAYIOIUM TpaduKOM:

[loHeDeJIbHUK - 00.00 - 00.00.
BTOopHUK - 00.00 - 00.00.
Cpena - 00.00 - 00.00.
YeTBEDPT - 00.00 - 00.00.
[IaTHMLA - 00.00 - 00.00.
[lepeprlB - 00.00 - 00.00.

CnpaBounsie Tenedonsl, hakc otnena/opranmzanuu: (3532) 00-00-00, (3532)
00-00-00.

Anpec opuIHaTbHOTO caiiTa aMUHUCTPALIMN MYHHUITUIAIBHOTO 00pa30BaHHUs
OpenOyprckuii  parion B cern MutepHer: http://www.orenregion.ru/, anpec
3JIEKTPOHHOM MOYTHI: pPOssovet@mail.ru



http://www.orenregion.ru/
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Anpec oduuuanbHOro camra
(oTmena/oprann3zanuu) B ceTH  VHTEpHET: WWW.XXXXXXXXXXX.IU, aJipec
AIEKTPOHHOM MOYTHI: XXXXXXX(@XXXX.IU.

2.3 Pe3ynbTaTroM IpenoCTaBICHUS] MYHULIMIIAIBHON YCIYTH SBISAETCA

(omucaHue KOHEUHOTO pe3ysibTara (fopuauyeckoro (akta) mpeaocTaBICHUS
MYHHULIMTAIBHON YCITyTH)

2.4 Cpok npenocTaBiCHUsI MyHULUNIAIBHOW YCIYTM HE JOJKEH MPEBBIIIATH
____ HEeH ¢ MOMEHTa PEruCTPALMM IMOCTYIMHUBIIETO 3asBJICHUS C MPUIOKEHUEM
JIOKYMEHTOB, HEOOXOJUMBIX JUIsI TPEAOCTABICHUS MYHUIIMMAIBHON YCIYTH,
NPEAYyCMOTPEHHBIX HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.5 llpegocraBieHre MYHUIUNAIBHOW  YCIyTH  OCYIIECTBISIETCS B
COOTBETCTBHUHU C:

Koncturynuen Poccutickonn denepannu;

®denepanbHbiM  3ak0HOM  oT 27.07.2010 N 210-®3 "O6 opranuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYyT'";

@enepanibbiM  3aKkoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHabHBIX
JTAHHBIX»;

@enepabHbIM 3aKOHOM 0T N "HazBanme";

[ToctanoBnenuem IlpaBurensctBa PO or N "Ha3Banwue";

(mepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOMIHMX PEIOCTABICHUE
MYHHUIIMNAIBHOM YCIYrH, C YKa3aHHEM BCeX pEKBU3UTOB (0e3 pacmudpoBKU
pas3ziesioB cTaTei, MyHKTOB U T.JI.)) ¥ IPYTUMU TIPABOBBIMU aKTaMHU.

2.6 IlepeueHb TpeOyeMBbIX OT 3asBUTEINIS JOKYMEHTOB, HEOOXOAUMBIX ISt
PEIOCTABICHHS MYHUIIMTIATbHOU YCIIYTH:

1. Cornacue Ha 00pabOTKy mepcoHanbHBIX NaHHBIX ([Ipunoxenue Ne 2 k
[lopsanky pa3pabOTKM U YTBEPKIAEHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB

PEIOCTABICHUS MYHUIUIIATIBHBIX YCIYT);
2. X

CrmocoObl W TOPSAOK  TPEAOCTaBIECHUS  JOKYMEHTOB  3asBHUTEIICM:

(bnanku, ¢dopmbl oOparieHUH, 3asBJICHUS U UHBIE IOKYMEHTBI, MOJJaBa€MbIX
3asBUTEJIEM B CBSI3U C MPEIOCTABICHWEM MYHULIUIAIBHON YCIIYTH, MIPUBOJISTCS B
KauyecTBE MPHJIOKEHUN K perjamMeHTy, 32 MCKIIOUYEHHUEM CIy4daeB, Korja (opMbl
yKa3aHHBIX JOKYMEHTOB yCTaHOBJEHbl akTtamu [Ipesugenrta Poccuiickoit
®enepanuu, [IpaButenscrBa Poccuiickoit @enepaunn, OpeHOyprckoi 00aacTu u
JOKaJbHBIMU MPABOBBIMU aKTaMU MYHHMIIMIIaJbHOro oOpa3oBanus IlepBomaiickuit
noccoBeT OpeHOyprckoro paiiona OpeHOYprckoil o0jacTh , a TakKe CIIydacs,
Korja 3akoHoaaTenbcTBOM Poccuiickoit denepanuu npeaycMoTpeHa CBOOOHAs
dbopMa 1mogaun ITUX TOKYMEHTOB).

2.7 llepeyeHb NOKYMEHTOB I NMPENOCTABICHUS MYHMIUIIAJBLHOM YCIIYTH,
KOTOpBIE HaXOHIATCS B PACIOPSIKEHUH TOCYAAPCTBEHHBIX OPraHoB, OPTraHOB
MECTHOT'O CaMOYIPAaBJIEHUS M HHBIX OPraHOB, YYaCTBYIOIIUX B IMpPEIOCTaBICHUH
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roCcyaJapCTBECHHbIX HWJIIM MYHHIUIIAJIBHBIX YCIYI, U KOTOPBIC 3adBHUTCJIb BIIPABC
MpCcaACTaBUTL:

Crioco0s! " HOPSI0K IPEIOCTaBICHHUS JOKYMEHTOB
3asBUTEIIEM:

(6nanku, hopMbl 0OpalieHuH, 3asBIEHUNA U UHBIX JOKYMEHTOB, MO/IaBAEMbIX
3asIBUTEJIEM B CBA3M C IPEIOCTABICHUEM MYHHIMNAIBHOM YCIYTHM, IPUBOISATCS B
Ka4yecTBE MPHIJIOKEHUN K PErJIaMeHTy, 32 UCKJIIOYEHHEM CiydaeB, Korjaa (hopMbl
VKa3aHHBIX JIOKYMEHTOB YCTAaHOBJIEHbl akTtamu lIpesunenta Poccuiickon
®enepauun, [IpasurenscTBa Poccuiickoit @eneparnn, OpeHOyprckoit odnactu u
JOKaJbHBIMU MPABOBBIMU aKTaMU MYHUIUMAIBHOTO oOpa3oBanus [lepBomaiickuii
noccoBer OpenOyprckoro paifona OpeHOYprckoil 005acTu, a TakkKe CIy4yaes,
KOr/Ia 3akoHoAaTenbcTBoM Poccuiickoit deneparuu mpeaycMoTpeHa CBOOOIHAS
dbopma moj1auu 3TUX JOKYMEHTOB).

[Ipn HEmpencTaBICHUU 3aSBUTENEM YKa3aHHBIX TOKYMEHTOB, CTPYKTYPHOMY
MOAPA3ACICHUIO WIM MYHULUUIIAIBHOMY YYPEKICHHUIO, MPEIOCTaBISAIOMIEMY
MYHULUINAIBHYIO YCIYT'y, HEOOXOIHMMO CaMOCTOSITENIbHO 3alpalliuBaTh JIaHHbIE
TOKYMEHTBI B pamKax MEKBEJJOMCTBEHHOTO B3aUMOJICUCTBUSA c
COOTBETCTBYIOIIMMU OPTraHAMH.

2.8 3amperieHo TpeOOBaTh OT 3asIBUTEIIS:

- TMpEACTaBJICHUS JOKYMEHTOB M MH(GOPMALMM WA OCYILECTBICHHUS
JNEUCTBUM, MNPEICTABICHUE WM OCYHIECTBICHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMA  NPABOBBIMH  aKTaMH,  PETYJHUPYIOUIMMU  OTHOIIEHHS,
BO3HHMKAIOIIUE B CBSI3H C MPEIOCTABICHUEM MYHULIUNIAIBHOW YCIYTH;

- MpEACTaBJICHUsS JOKYMEHTOB M MH(OpPMAIMH, KOTOPhIE B COOTBETCTBUU C
HOPMaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon denepanuy, HOPMATHUBHBIMU
NpaBOBBIMU akTaMM CyObekTOB Poccuiickoii denepaniui U JIOKaJIbHBIMU
IIPAaBOBBIMHM AKTaAMU HaXOAATCA B PACIOPSIKEHHHM T'OCYJAPCTBEHHBIX OPraHoB,
anmuaucTpaunt MO OpeHOyprckuil paiioH, MyHULMIMAIBHBIX YUPEKACHUIX WIH
IPYTrUX OpraHax MECTHOTO CaMOYIPABICHUS, 3a MCKIIOUYEHUEM JOKYMEHTOB,
yKa3aHHbIX B 4yacTh 6 crateu 7 PepepanbHoro 3akoHa Ne 210-D3 ot 27 wurons
2010 rToma «OO6 opraHuzanUy  MPEJOCTABICHUS  TOCYJAApPCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT;

2.9 IlepeueHb OCHOBaHUU JIJIsl OTKa3a B IMPHUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEOCTABIICHNS] MYHULIUIIAJIbHON YCIIyTH:

- OTCYTCTBHE JOKYMEHTOB, IPEIYCMOTPEHHBIX NYHKTOM 2.6 HAacCTOSIIETOo
AJIMUHUCTPAaTUBHOI'O pETJaMEHTa, WU MPEJOCTaBIECHUE JOKYMEHTOB HE B
IIOJIHOM 00BEME;

- MPEeNOCTaBJICHUE 3aABUTENEM JIOKYMEHTOB, COJEp)KAIUX OLIMOKUA WU
IPOTUBOPEUYNBBIE CBEIECHNUS;
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2.10 [IlepeueHp OCHOBaHMW JJsi MPUOCTAHOBIEHWS WJIA OTKa3a B
MPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH:

- [HCbMEHHOE 3asBJICHUE TpaXJaHHMHA O BO3Bpare JIOKYMEHTOB,
MPEACTABICHHBIX UM ISl TOJYYEHUSI MyHULIMIAIbHOW YCIYTH;

- HECOOJIIOICHHE MPEIYCMOTPEHHBIX JEHCTBYIOLIUM 3aKOHOJATEIbCTBOM
yCJIOBUI MepeBOIa MOMENIEHUH (TpuMep);

- HECOOTBETCTBUE IPOEKTa IMEepeyCcTporcTBA M (WIM) NEeperaHupOBKU
NEPEeBOJIMMOI0 TOMEIICHUS] TpeOOBaHUSM JEHCTBYIOUIEIO 3aKOHOAATENIbCTBA
(mpumep);

- B Peectpe MyHHIIMIAnbHOTO UMYyIIECTBA (KHIIbIE OOBEKTHI) OTCYTCTBYET
KUJIOE TMOMEIEeHHe, Ha KOTopoe Tpedyercs OPpOpMUTH TOTOBOP COIMAIBHOIO
HaliMa MYHUIIUIIAILHOTO KUJIOTO TOMEUIEHUs (MIPUMED);

(B cilyyae OTCYTCTBUSI TaKMX OCHOBaHUM ClIE€NyeT NPSIMO yKa3aTh Ha 3TO B
TEKCTE pErjiaMeHTa).

2.11 MynununansHas yciyra npeaocTaBiseTCsl (Ha mIaTHOM
OCHOBE/Ha OecriaTHOM ocHOBe). Ilpu mpenocTaBiIeHMM MYHHUIIMOAIBHOW YCIIYTH
Ha IJJaTHOW OCHOBE YKa3bIBACTCS pPasMep IUIaThl, IEPEUYECHb JIbIOTHBIX KaTeropuin
3asiBUTENEH (MPU HATMYMU TAaKOBBIX), @ TAKXKE CIIOCOOBI B3UMAaHUS TJIATHI.

2.12 MakcumanbHbIN CPOK OKHJIAHMS B OUYEpEar IPH IToJade JOKYMEHTOB Ha

MOJIyYEHUE MYHULIUNIATBHON YCIYTH - MUHYT.

MakcuMalibHBId CPOK OXKHMJAHUSL B OUEpPENM MPU TMOJTYyYEHUHM pe3yJsibTara
MPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH - MUHYT.

2.13 [opsimox perucrpanuu 3ampoca 3asBUTEJS:

Cpok perucrpanuy 3ampoca 3asiBUTEN O MPEJOCTABICHUH MYHHUIIMNAIBHON
YCIyTU - MUHYT.

2.14 TpeOoBaHMs K MOMEIICHUIO PEAOCTaBICHUS MYHUIIUNIAIBHON YCIYTH, K
MECTy OXHUJAHUSA W TpueMa 3asBUTENCH, pa3MemeHHI0 H  O0(QOPMIICHUIO
BU3YQJIbHOH, TEKCTOBOW W MYJIbTUMEAMMHON uHGOpMAIMK O TOpPSAKe
IIPEIOCTABIICHUS YCIIYT:

2.14.1 Ilpuem rpaxaaH OCYIIECTBISIETCS B CHEUUAIBLHO BbIICICHHBIX JIS
IIPEIOCTABICHUS MYHULUIIAIBHBIX YCIYT TOMEIICHUSIX.

[TomerieHnst AOKHBI COAEPKATh MecTa il HH()OPMUPOBAHUS, OKUJIAHUS U
npuemMa rpaxnaaH. [loMmelieHHss JOJKHBI — COOTBETCTBOBATH  CaHUTApHO-
AMUJAEMHUOJIOTHYECKUM IIPABWIIAM U HOPMaM.

VY BXoJa B KaxJ0€ MOMEIIEHHE pa3MellaeTcsl Tabauyka ¢ HaMMEHOBaHHEM
NOMEILEeHHUS (31 O’KUJIaHUs, PUEMa/BbIIA4YH TOKYMEHTOB U T.1.).

2.14.2 1lpu BO3MOKHOCTH OKOJIO 3[JaHUSI OPTaHU3YIOTCS MAPKOBOYHBIE MECTa
JUIsl aBTOTPAHCIIOPTA.

Joctyn 3asBuTeNel K NIApKOBOYHBIM MECTaM SIBJIsiETCS OECIIaTHBIM.



22

2.143 LlenTpanbHpli  BXOA B 3JIaHME, A€  pacrosiaraercs
(otnmen/opranuzainus), JOJKEH OBITh 00OpYyHAOBaH
MHPOPMAIIMOHHOW TaOMM4YKOM (BBIBECKOI), conepxkanieil uHopManuio o
HaMMEHOBaHUH, MECTE HAXOXKIACHUSI.

2.144 B momemeHusAX i1 OXHIAHUS 3asgBUTEIAM OTBOAATCS MECTa,
000Opy/IOBaHHBIE CTYJIbSIMU, KpECEIbHBIMU CEKIUsAMU. B Mecrax oxugaHus
UMEIOTCSI CPEeICTBA JUIsl OKa3aHUsl NEPBOM MOMOILIM U JOCTYIHBIE MECTa OOIIEro
NOJIb30BaHUS (TyaJsleT), B TOM YKCJE MPUCTIOCOOICHHBIE /111 MHBAJINUIOB.

2.14.5 Mecra wuHpopMUpOBaHUs, NpEIHA3HAYEHHBIC JJISI O3HAKOMJICHUS
3asgBUTENCH ¢ HHPOPMALIMOHHBIMU MaTepuaiaMu, 000pyILyIOTCS:

- UH(POPMAIIMOHHBIMHM CTEHJIaMH, Ha KOTOPBIX pa3MEIIAeTCsl BU3yalbHAas U
TEKCTOBasi UHpopMaLus;

- CTYJIBSIMU U CTOJaMH JIJIs1 OOPMIICHUS TOKYMEHTOB.

K wunbopmManmoHHbIM CTEHAaM JAO0DKHAa ObITh oOecredeHa BO3MOXKHOCTD
CBOOOZHOIO JIOCTYIIA I'PAK/IaH.

Ha wH(popManmoHHBIX CTEHJaX, a Takke Ha OPHUIMAIBHBIX CaliTax B CETH
WuTepHeTt pazmeriaercs cieayronias oos3arebHas HHGOpMaIus:

HOoMepa TenedoHOB, (akcoB, aapeca O(PUIMAIBHBIX CANUTOB, AIEKTPOHHOM
MIOYTHI OPraHOB, MPEIOCTABIIIOMINX MYHUIUIIATBHYIO YCIYTY;

pPEKUM pabOTHI OPTraHOB, MPEAOCTABISIFOIIMX MYHUIIUTAIBHYIO YCIYTY;

rpadUKy JIMYHOTO MpUEMA TIpakJIaH YIOJIHOMOYEHHBIMU JOKHOCTHBIMHU
JULAMU;

HOMEpa KaOMHETOB, I'Jle OCYILECTBISIOTCA MPUEM NUCHbMEHHBIX OOpalleHui
rpaxiaH ¥ yCTHOE MH(OPMUPOBAHUE TpakJaH; (amMuiInM, UMEHa, OTYECTBA U
JOJDKHOCTH JIML, OCYILECTBIISIOMIMX MPUEM MUCbMEHHBIX OOpalleHHil TpaxiaH U
yCTHOE UH(OPMHUPOBAHUE TPAXKIAH;

HACTOSAIMNA AIMUHHACTPATUBHBIN PETIIAMEHT.

2.14.6 Tlomemenust nnsi mpueMa 3asBUTENIEH JODKHBI OBITH 00OPYIOBaHBI
TabMUYKaMu C  yKa3aHWEM HoMepa KaOWHeTa M JOJDKHOCTH  JIUIIA,
OCYHIECTBIISIIONIEro mnpueM. Mecto Ui mpuema 3asBUTENed JOKHO OBITh
000pyI0BaHO CTYJIOM, HIMETh MECTO JJIsl HAIMCAHUS U Pa3MEIICHUs JOKYMEHTOB,
3asBJICHUMN.

2.14.7 Jna oOcimyxuBaHUS JIOJEH C OrpaHUYEHHBIMU BO3MOXHOCTSIMU
MOMEIIEHUSI O0OPYAYIOTCS TaHAyCamMH, CHEIHATbHBIMH OTPAKIACHUIMHU U
nepujiaMu, 00eCleYnBaIOMUMK OECIPENsTCTBEHHOE TMEepPEABUKEHUE U PA3BOPOT
WHBAJIUIHBIX KOJICOK.

TpeboBanuss Kk MecTaM NpeIOCTaBICHHS YCIyr B cdepe oOpa3zoBaHus,
3paBOOXPAHEHMS, KYJIbTYpbl JIOJDKHBI  COOTBETCTBOBATH  CYIIECTBYIOLIUM
I'OCTam u CHullam.

2.15 Tloka3zaTenu JOCTYITHOCTH M KQ4ECTBA MYHHUIIMIIAIBHBIX YCIIYT:

KauecTBeHHON mpenocTaBisieMas MyHHUIMNAIbHAs yCIyra HNPHU3HAETCS IpH
OPEIOCTaBICHUM YCIYTH B CPOKH, OIpeneieHHble m. 2.4  HacCTOSILIEro
AJIMUHHUCTPATUBHOTO perjamMeHTa, W TMpU OTCYTCTBHUM KajloOd €O CTOPOHBI
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norpedutened Ha HapylieHMe TpeOOBaHUM CTaHAapTa MPEJOCTaBICHUS
MYHHUIIMTIAIBHON YCIIYTH.

2.16 HWupie TpeOoBaHHA, B TOM YHUCIE YYUTHIBAIOIIME OCOOEHHOCTH
MPENOCTaBICHUS! MYHUUUNAIBHBIX yciuyr B BY «M®I[ MO OpenOyprckuii
paiioH» 1 0COOEHHOCTH MPEAOCTABICHUS MYHULMNAIbHBIX YCIYr B 3JEKTPOHHOU

dbopme:

(MpY HATWYKH)

3. COCTAB, ITOCJIEAOBATEJIbHOCTD
1 CPOKU BbIIIOJIHEHUA AAMUWHUCTPATHUBHBIX ITPOLIEAYP,
TPEBOBAHUA K ITOPAAKY UX BBIIIOJIHEHWA

3.1. brnok-cxema mNpedOCTaBICHUS MYHUUUNAIBHOW YCIYyrd IpPUBENCHA B
NpWIOKEHUU Ne K HacTtosueMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. IlpenocTaBnenrne MyHULIUITAILHOM YCIYTH BKJIOYAET B c€0s CIIEIYIONIHNE
aIMUAHHUCTPATHUBHBIE TPOLIETYPBI:

3.3. Onucanue Kaxa0d aIMAUHUCTPATUBHOM ITPOLIEAYPBI:
a) OCHOBaHWsA U1  Hayaja  aJMUHHUCTPATUBHOM  MPOLEIYpPHI:

0) comepikaHue KaKJI0ro aIMUHUCTPATUBHOTO IEUCTBHUS, BXOJISIIETO B COCTaB
aAMUHHUCTPATUBHON MPOUEAYpPbI, MPOJOJIKUTEIBHOCTh U (WMJIM) MaKCHUMAJIbHBIN
CPOK €ro BBITIOJTHEHHUS:

B) CBEJICHUSI O JOJHKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBITIOJIHEHUE KaXK]I0TO
aAMUHHUCTPATUBHOTO JCHCTBUS, BXOJAIIETO B COCTaB aJMUHUCTPATUBHOMU
MIPOLIEYPHI:

(ecmn HOPMATHBHBIE IPABOBBIE AaKThl, HEMNOCPEICTBEHHO PETYJIMPYIOIIUE
IPENOCTABICHUE MYHHUIUIIAJBHOW YCIIYTH, COAEPKAT YKa3aHWE HAa KOHKPETHYIO
JOJDKHOCTB, OHA YKa3bIBAETCS B TEKCTE PErJIAMEHTA)

I)KpUTEPUHN NPUHATHUSA PELLIECHUIA:

N) pe3yiabTaT aAMUHUCTPATHUBHOW TMpOLIEAYpPbl W MOPSAOK TNepenayu
pe3yibrara:
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(MOXKET COBMaaaTh C OCHOBAaHWEM ISl Hadaja BBITIOJIHEHUS CIICTYIOIICH
aJIMUHUCTPATUBHOMN MPOIIETYPHI)

e) cmnocod (ukcauuu pe3yiabTaTa BBIMNOJHEHUS  aJMUHUCTPATUBHOU
MPOLICTYPHI, B TOM quUCIIe B AIIEKTPOHHOMN dopme:

(comepxuT  ykazaHue Ha  ¢gopMar  00s3aTEILHOrO  OTOOpa)KEHUs
aIMUHUCTPATUBHON MPOIIETYPHI)
4. ®OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
AJIMUHUCTPATHUBHOI'O PET'JTAMEHTA

4.1. Texymuii KOHTPOJIb 3a COOJIFOJIEHWEM IOCJIEI0BATEIbHOCTH JCHUCTBU,
OTIPE/ICIICHHBIX ~ AAMUHUCTPATHBHBIMU  TPOLEAYpPAaMH TI0  MPEIOCTABICHUIO
MYHUITUTIATBHOW  YCIYTH, W TPUHITHEM  PEUIEHUH  OCYIIECTBISETCS
JIOJDKHOCTHBIMHY JTMIIAMH (otnen/opranuzaus),
OTBETCTBEHHBIMH 3a OPraHU3AIUI0 PaOOTHI IO MPEIOCTABICHUIO MYHHUIIAIATLHOM
YCIIYTH.

Texymuii KOHTPOJIb OCYIIECTBISETCS IyTeM MPOBEACHUS JTOJDKHOCTHBIM
JWIIOM, OTBETCTBEHHBIM 3a OpraHu3alui0 pPadOThl IO  MPEAOCTaBICHUIO
MYHHUITATIAIGHONW YCIIYTH, MPOBEPOK COOIOACHUS M HUCIOJHEHHS COTPYIHUKAMHU
MTOJIOKCHHUH HACTOSMIET0 AIMHUHUCTPATHBHOTO PETJIaMEHTa.

4.2. TlpoBeneHue TEKYIIETO KOHTPOJA ITOJDKHO OCYLIECTBISTBHCA HE PEXE
JBYX pa3 B TO/I.

Texymuii KOHTPOIb MOXET OBITh TIJIAHOBBIM (OCYIIECTBISATHCS HA OCHOBAHUH
KBapTaJbHbIX U F'OJ0BBIX MJIAHOB padOThI (oTHenoB/opraHu3anyn)
U BHEIUIAHOBBIM (TIPOBOAUTHCS TIO KOHKPETHOMY OOpAIEHUIO 3asiBUTENS WIIA
WHBIX 3aWHTEPECOBAHHBIX JHI]). [Ipw TpoBEpKe MOryT paccMaTpuBaTBCS BCE
BOTIPOCHI, CBSI3aHHBIE C MPEAOCTABIICHUEM MYHUIIUITAILHON YCIYyTH (KOMIIJICKCHBIC
MPOBEPKH), WJIW  BONPOCHL, CBSI3aHHBIE C  HCIOJTHCHUEM  OTIEIbHBIX
aIMUHHUCTPATUBHBIX MPOIEAYP (TEMATHUYECKUE MPOBEPKH ).

4.3. TlepedyeHb IOKHOCTHBIX JIMI], YIOJHOMOYEHHBIX OCYIIECTBIISITh
TEKYITUI KOHTPOJIb, YCTaHABIIMBACTCS MIPUKA30M PYKOBOJTUTEIS
(oTmena/opraHu3aliyn).

4.4. Tlopsimok U MEPUOANMYHOCTh OCYIIECTBIICHUS TUIAHOBBIX M BHEIIAHOBBIX
IPOBEPOK TIOJHOTHI M KadecTBa MPEIOCTaBICHUS MYHMIIUIIAILHON YCIyTu:

5. JOCYIEBHBIN (BHECY JEBHBIN) TIOPSIJIOK OBXXAJIOBAHUS
PENIEHUI U JEMCTBUM (FE3JEMCTBUS) OPTAHA,
ITIPEJIOCTABJISIIOIET O
MYHULIUTIAJIBHYIO VCIIVT'Y, A TAKXE JOJDKHOCTHBIX JINUL]
1 MYHUILIUIIAJIBHBIX CJTYKAILMX
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5.1. JleiictBust (Oe3melcTBrE) MOMKHOCTHBIX JIMI], a TaK)Ke TMPHHSITHIC UMHU
pelieHuss B XOJ€ NPEJOCTaBICHUS MYHHMLIMIAIBHOW YCIyTd MOIYT OBITh
007KaI0BaHBbIL: (IOJKHOCTHBIE JIMIIA, ajipeca, TenedOHbI).

5.2. OcHoBaHueM [JIsl Hadayia Jocy/neOHOro (BHeCyneOHOro) o0ajioBaHUs
SABJIACTCA TIOCTYIJICHUE KanoObl (oOpaiieHus) B
(oTaen/opraHu3aiuipo), MOCTYNUBIICH JTUYHO OT 3asBUTENS (YMOJIHOMOYEHHOIO
JU1a) WM HAITPABJIEHHOM B BUJIE TOYTOBOT'O OTIIPABJICHUS.

5.3 3asBUTENh MOXKET OOpPaTUTHCS C >KAJIOOOM, B TOM YHCJE B CICTYIOIINX
CIIyYasx:

5.3.1 HapyuieHHe cpoKa PErucTpanuu 3ampoca 3asBUTENS O MPEIOCTABICHUU
rOCYJAapCTBEHHON MJIM MYHULIMIIAIBHON YCIIYTH;

5.3.2 HapylmieHHE€ CpOKa IPEAOCTaBICHUS TOCYJNAPCTBEHHOW WM
MYHULIANAIBHOU YCIIyTH;

5.3.3 TpeOoBaHue Yy 3asBUTENA JOKYMEHTOB, HE MNPEAYyCMOTPEHHBIX
HOPMAaTHUBHBIMH IIPaBOBBIMH akTaMH Poccuiickonn ®enepanuu, HOPMATHUBHBIMU
MpaBOBbIMH  akTaMu  cyObekToB Poccuiickoit ~ ®expepaiiuu, JOKaIbHBIMU
IIPABOBBIMM aKTAMM JUIsl IIPENOCTABIICHUS TOCYAAPCTBEHHON WIM MYHUIUIIAIbHON
yclyru,

534 oTka3 B OpUEME JOKYMEHTOB, IIPEIOCTAaBIIEHHE  KOTOPBIX
IPEIYCMOTPEHO HOPMATHBHBIMM IIpaBOBbIMM akTamu Poccuiickoit denepaunuu,
HOPMATHBHBIMH TIPABOBBIMU aKTaMu cyObekTOB Poccuiickoii denepanuu,
JOKAJIbHBIMU TMPAaBOBBIMU aKTaMU I MPEJOCTABICHHUS TOCYIAapCTBEHHOW WM
MYHHUIIMNIAIBHON YCIIYTH, Y 3aBUTEIS;

5.3.5 oTKka3 B MNpPENOCTABICHUM TOCYJAPCTBEHHOM WM MYHULUIIAIBHON
YCIIyTH, €CJM OCHOBAaHMS OTKa3a HE MPeayCMOTPEHbI (heaepaibHbIMU 3aKOHAMU U
OPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMM HOPMATUBHBIMU IPAaBOBBIMU aKTaMH
Poccuiickoit  ®enepanyivi, HOPMAaTHBHBIMU TIPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickon @enepannu, J10KaIbHBIMU IPABOBBIMH aKTaMU;

5.3.6 3aTpeOoBaHue C 3aABUTEIIS MPU MPEIOCTABICHUH TOCYIaPCTBEHHON WU
MYHULIMIQIBHOM  YCIYrM IUIAaThl, HE MPEJyCMOTPEHHOW HOPMATHBHBIMU
IpaBoBbIMH akTaMu Pocculickont denepanny, HOPMAaTUBHBIMU ITPABOBBIMU aKTAMH
cyobexToB Poccuiickoit denepariuu, T0KalbHBIMU IPABOBBIMU aKTaMH;

5.37 oTka3 opraHa, @peIOCTaBIAIOIIEIO TIOCYJAPCTBEHHYID  WIH
MYHUIIMOAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA OpraHa, MpeaoCTaBIsOIIEro
TOCYApCTBEHHYIO WM MYHULMIIAIBHYIO YCIYTy, B HCIIPABICHUU JAOIYIIEHHBIX
orneyaTok ¥  OmMOOK B  BBJIAHHBIX B  pe3ysbTaTe  IPEJOCTaBJICHUS
rOCYJApCTBEHHOM WM MYHUIMNAIBHOW YCIYrM JOKYMEHTAaX JIMOO HapylleHHE
YCTAaHOBJIEHHOT'O CPOKa TAKUX MCIPABIICHU.

5.4 B xano6e B 00s3aTeTbHOM TOPSIKE YKa3bIBAIOTCS:

5.4.1 HauMeHOBaHME OpraHa, INPEJOCTABIIIOIIEIO0 T'OCYAAPCTBEHHYIO WIIN
MYHULIMNAIBHYIO YCIYry, JAODKHOCTHOTO JMIA OpraHa, IpeIOoCTaBIISIOLIErO
TrOCYIApCTBEHHYIO WM MYHUUUIAIBHYIO YCIAyry, JU0O0 MYHULMUIAIBLHOTO
CIIy’Kalllero, pelIeHus U AercTBus (0e31eCTBIE) KOTOPBIX 00KaTYyIOTCS;
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5.4.2 damwmus, uMms, oT4ecTBO (IIOCIETHEE - MPU HAJIWYHH), CBEICHUS O
MECTE >KUTEJIbCTBA 3asIBUTENS - (DU3UUECKOTO JIMIAa TMO0 HAMMEHOBAaHUE, CBEJICHUS
0 MECT€ HaXOXJICHHS 3asBUTENS - FOPUIAYECKOrO JIHIA, a TaKKe HOMep (HoMepa)
KOHTAKTHOTO TenedoHa, ajapec (aapeca) 3JAEKTPOHHON MOUTH (MIPU HAIUYUM) U
MOYTOBBIN aJIpec, MO KOTOPHIM JODKEH ObITh HAIIPABIICH OTBET 3asIBUTEIIO;

5.4.3 cBeneHus 00 OOXKaIyeMbIX pEIIECHUAX W ACUCTBUAX (0Oe31eiCTBUM)
OpraHa, MNPEJOCTABISIIOUIEIO0 TOCYJAPCTBEHHYI0 WM MYHUUUIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBISIONIErO0 TOCYJapCTBEHHYIO WJIU
MYHULIMTAIBHYIO YCAYTY, MO0 MYHUIIMIATBHOTO CIYKaIIEro;

5.4.4 noBonbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEUICHUEM U
neiictBueM (Oe3eicTBUEeM) OpraHa, MPEeJOCTaBIAIONIETO TOCYAApPCTBEHHYIO WIIH
MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, MPeIOoCTaBIIIOLIErO
TOCYIapCTBEHHYIO WM MYHUIUMAIBHYIO yCIyry, JU0O0 MYHHUIIUIIAIHHOTO
CIIy’Kallero. 3asBUTENIEM MOT'YT ObITh IPEICTABIEHbI JOKYMEHTHI (TP HAJIWYUN),
MOJITBEPKAAIOIINE TOBOABI 3asIBUTENS, INOO UX KOMUHU.

5.5 XKanoba momaercs B mUChbMEHHOH (opMe Ha OyMa)XHOM HOCHTENE, B
ANEKTPOHHOM  ¢dopMe B  CTPYKTYpHOE MOJpas3jiesieHue (MYHULUIMAIBLHOE
YUPEXKICHHUE), TPEIOCTABISIONIEE TOCYJAPCTBEHHYI0 WJIM MYHHUIIUIAIbHYIO
yciyry. JKamoObl Ha pelieHus, NPUHATHIE PYKOBOJIUTEIEM CTPYKTYPHOTO
NoApa3acacHUs (MYHULIUTTATEHOTO YUPEKIECHNUS ), MPEAOCTABIISIIOIIETO
TOCYJApCTBEHHYI0 WM MYHUIIMNAIBHYIO YCIYry, TOAAIOTCS B BBIIMICCTOSIIINI
Opras.

Kanoba ™oxer OBITh HampaBieHa IO TIOYTE, C HCIOJIL30BAaHUEM
nH(pOpPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "WHTepHet", oduiuamsHoro
caiita MO OpeHOyprckuii palioH, perMOHaJILHOTO MOpTajia TOCYAAPCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT, a TakKKe MOXKET OBITh NPUHSITA TPU JUIHOM TpPHUEME
3asIBUTEIIA.

5.6 JKanoba, moctymnuBIas B CTPYKTypHOE TMOpa3aeieHne (MyHUIIUTATEHOE
YUPEKIEHUE), TMPEAOCTABISIONIEE TOCYIapCTBEHHYI0 WM MYHUIUIAIBHYIO
yCIYI'y, TIOMJIEKUT PACCMOTPEHUIO  JOJDKHOCTHBIM  JIMIIOM, HAJI€JIEHHBIM
MTOJIHOMOYHSIMU TI0 PAaCCMOTPEHUIO Kaslo0, B TEUCHUE TMATHAIATH PadOUmMX JHEH
CO JAHS €e perucrpaluv, a B choydae OOXaJOBaHUS OTKa3a oOprasa,
IPENOCTABIISIIONIETO TOCYIApPCTBEHHYIO YCIYTY WM MYHULMUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, MpPEeJOCTABIISIIOUIET0 TOCYJapCTBEHHYIO HWJIU
MYHUIIMTIAIBHYIO YCIYT'y, B TpUEME JIOKYMEHTOB Yy 3asgBUTENsl JUOO B
UCIIPABIICHUM JIOMYIEHHBIX OINEYaTOK W OMMUOOK WM B clydyae OO0XKaJOBaHUS
HapyIICHUS YCTAHOBJEHHOIO CpOKa TaKUX HCIPABJICHUNW - B TEUCHHUE IIATH
pabouux HEN Co JTHS €€ perucTpaluu.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHUsI KaJIOOBbl CTPYKTYPHOE MOJIpa3fieiiCHHE
(MyHHUIIMTIATIBHOE  YUPEXKJICHUE), MPEIOCTABIAIONIEE TOCYAapCTBEHHYIO WJIU
MYHULUNAIBHYIO YCIIYTY, IPUHUMAET OJTHO U3 CIECAYIOMINX PEIICHUI:

1) ynomnerBOpsieT xajoOy, B TOoM dYucie B (opMe OTMEHBI NPUHSATOIO
pelieHus,  UCIpaBiCHUS  JOMYIICHHBIX  CTPYKTYPHBIM  TOAPA3ACIICHHEM
(MYHUIIMTIAJBHBIM  YUPEKJICHUEM), MPEIOCTABIAIONIUM TOCYIapCTBEHHYIO WIIU
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MYHUIIMOAIBHYIO YCIYry, OINEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YyJIbTATE
IIPEIOCTABICHHUS TOCYJIapCTBEHHOM WM MYHMIMNAIBHOW YCIYTH JOKYMEHTaX,
BO3BpaTa 3asiBUTENIO JCHEKHBIX CPEJCTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon denepannv, HOPMaTUBHBIMHU
IpaBOBbIMH  akTaMu CcyObekToB  Poccuiickoit  ®eneparuu, JIOKaIbHBIMU
IPABOBBIMH AKTaMHU, a TAKXKE B UHBIX (hOpMaXx;

2) OTKa3bIBAET B YAOBIETBOPEHUU KAJIOObI.

5.8 He mno3nHee pAHSA, CHEAYIOLIETO 3a [JHEM MPUHATHS pEUIEHUS II0
pPacCMOTPEHHUIO >KaJoObl, 3asBUTENI0 B NUCBMEHHOM (OpME U TIO KEITAHUIO
3asgBUTENS] B DJEKTPOHHOM (popMe HampaBisieTcss MOTHUBHUPOBAHHBIM OTBET O
pe3yspTaTax pacCMOTPEHUS KaJIOObI.

5.9 B otBere 1o pe3yiabTaTaM pacCMOTPEHUS KaI0Obl YKa3bIBAIOTCA:

a) HAauMMEHOBAaHUWE CTPYKTYPHOrO  MOApasfeiaeHus (MyHULUIIAIBLHOTO
YUPEXKICHHS), MPEJOCTABISIOMIEr0 TOCYIAPCTBEHHYIO YCIYry, PacCMOTPEBILETO
XKooy, NOJKHOCTh, (paMuiust, UMsi, OTYECTBO (MPU HAJIMYUHU) €ro JTOKHOCTHOTO
JMLA, MPUHSABILETO PEMICHUE M0 KaI00€;

0) HoOMep, JlaTa, MECTO TMPUHATHUS PEIICHUs, BKIOYAs CBEICHUS O
JOJDKHOCTHOM ~ JIMIle, pelleHue wWin jeictBue  (06e3geicTBre) KOTOpOro
o0xanyercs;

B) (haMuiTusi, UMsl, OTUYECTBO (MPY HAJTMYKH ) UM HAUMEHOBAHUE 3asBUTETIS;

I') OCHOBAaHMS JJIs IPUHATHA PELICHUS 110 )Kalo0e;

1) IPUHATOE 1O Kajao0e penieHue;

€) B Cllydae, €clid kajioba Mmpu3HaHa OOOCHOBAaHHOM, - CPOKH YCTpaHEHHS
BBISIBJICHHBIX HapylIeHUWH, B TOM YHCIE€ CpPOK MPEAOCTaBIECHUS pe3yJbTaTa
roCyJapCTBEHHON (MYHULIMTIATBHOWN) YCIyTH;

K) CBEICHHS O MOPSIKE 00KAIOBAHUSI IPUHATOTO TI0 JKajJo0e perieHus.

5.10 OtBer mno pe3yiabTaTaM pPACCMOTPEHHUS JKAJIOOBI TMOAMUCHIBACTCS
YIIOJTHOMOYEHHBIM  HA  PAacCMOTPEHHE  JKajloObl  JODKHOCTHBIM  JIMIIOM
CTPYKTYPHOI'O NOJIpa3AeICHUS (MyHULIMITATEHOTO YUPEXKICHHUS ),
IIPENOCTABIISIIOLIET0 TOCYAAPCTBEHHbBIE MM MYHULIUTIAIBHBIE YCIIYTH.

5.11 B ciydae ycTaHOBIEHUS B XOJA€ WM IO PE3YJIbTaTaM PACCMOTPEHUS
XKanmoObl TMPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO TNPAaBOHAPYIICHUS WU
NPECTYIUIEHUSI  JOJDKHOCTHOE  JIMIO,  HAJEJICHHOE  IOJHOMOYHUSAMHU IO
PacCMOTPEHUIO Kano0, He3aMEeIJIUTEIbHO HAlpaBisieT UMEIOIIUECS MaTepHalibl B
OpraHbl IPOKYpPaTypBhl.

5.12  TIlpm momydenun  >kamoObl, B  KOTOpOH  comepkarcs  H
€LEH3YpHbIE JIMOO OCKOPOWUTENbHBIE BBIPAKEHHS, YIrpO3bl KU3HU, 3I0POBBIO U
UMYIIECTBY JTOJDKHOCTHOIO JIMIIA, @ TAaK)K€ UYJEHAM €ro CeMbH, kKajlo0a MOXKET
OBITH OCTaBJIeHa 0€3 OTBeTA.

Ecnu Tekcr xano0bl He MOAJAETCS TPOUYTEHHUIO, OTBET Ha KaJlo0y HE JaeTcs,
0 4YeM COOOIIaeTcsl 3asBUTENI0, HAlPaBUBIIEMY >Xajlo0y, B NMHUCbMEHHOM BHJIE,
€CJIM €ro MOYTOBbIN aApec MOAAETCS MPOUYTEHUIO.

Ecnu B %anobe conep>XUTCsl BONPOC, HA KOTOPBIN 3asIBUTENIO HEOJTHOKPATHO
JABAIMCh MUCBMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C PaHEE HaIPaBJIIEMbIMHU
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KajobamMu, W TIPH OTOM B JKajgoOe HE TMPHUBOAATCS HOBBIC JIOBOJIBI HWJIH
00CTOSITENIbCTBA, JOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 PACCMOTPEHHE KaloObI,
BIIpaBE MPHUHATH pPEIICHHE O OE30CHOBATEILHOCTH OUYEPEAHOr0 OOpalleHHs M
MpEeKpalIeHn TEPenucKy C 3asBUTENEM 10 JaHHOMY Bompocy. O maHHOM
pEIIeHUH 3asiBUTENTh, HAIIPABUBIITNH KaJl00y, YBEIOMIISIETCSI B TMCbMEHHOM BUJIC.

[Ipunoxenne Ne2 «k Ilopsaky
pa3pabOTKM U YTBEPXKICHHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABICHUS MYHUIIUITAIbHBIX

yenyr

COI'JIACHUE HA OBPABOTKY INIEPCOHAJIBHBIX JTAHHBIX
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(pamunmst, uMs1, OTYECTBO)
JOKYMCHT, y,Z[OCTOBepHIOIHI/Iﬁ JIMYHOCTDb (BHI TOKyMEHTA)
(cepus) ( HOMED)

BBIIAaH

(xeM u Korna)
MPOKUBAIOIIUN (as1):

(manHBIC MHIIA, TEUCTBYIOIIETO 1O AoBepeHHoCcTH: DO, MECTO KUTEIhCTBA, PEKBUZUTHI IOBEPEHHOC TH )

a0 corjacue  aAMHHUCTPAlMM  MYHHUIIMIAIBHOTO  OOpa30BaHUS
[lepBomaiickuit moccoBer OpeHOyprckoro paiioHa OpeHOyprckoi ob6iacTH,
PacIoI0KEeHHON o azapecy:

Ha 06pa60TKy CBOUX IICPCOHAJIBHBIX IaHHBIX, YKAa3dHHBIX MHOKO B 3asBJICHUU U
npuwiiaracMblX OOKYMCHTAX JIA IIPCIOCTABIICHUA MYHHHHHaHBHOﬁ yCiayru

(HaMMEHOBAaHHE MYHULIMIIAILHOU YCIIYTH)

Cpoxk cornacusi: 6ecCpOUHbIi

« » T.

(®UO) (moxmuck)



